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Iﬁ F Abigail Spanberger & @SpanbergerForVA - Aug 8 {4 e
Virginia students, parents, & educators deserve a Governor who will make
sure we deliver on the promise of a great education.

That’s why I’'m rolling out my plan to strengthen Virginia’s schools.
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Source: https://x.com/SpanbergerForVA/status/1953977510527406244

Iﬂ F Abigail Spanberger & @SpanbergerForVA - Aug 8 [ e
Today in Portsmouth, | outlined my plan to strengthen Virginia’s schools.

As Governor, I'll work to strengthen our K-12 schools, higher education
system, and Virginia's early childhood care & education — making sure
every Virginia child can succeed, no matter their zip code.
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L. Louise Lucas and 2 others
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‘:) Princess R. Moss is with Princess Moss in Portsmouth, VA

Honored to kick off ‘s announcement of her “Strengthening
Virginia Schools Plan.” Spanberger was joined by teammates for
Lieutenant Governor and for Attomey General.

Also on the program were VA Senate President Pro Tempore Louise Lucas;
Portsmouth Middle Schoaol Teacher of the Year Shauneille Perry-Wallace; and
Antonne Smalls, US Navy veteran and parent. Educators and Parents filled the
Library of .C.Norcum High School, where Se... See more

Source: https://www.facebook.com/share/p/1BMJWsca7u/
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All in for Team @abigailspanberger! Let's goooo!!! @neatoday
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Senator Ghazala Hashmi
B

Today, | joined E : and local leaders in
announcing a plan to strengthen Virginia's schools at |.C. Norcom High School in

Portsmouth. This is such an important time for all of us to protect our schools, our students,
and our educators.
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Source: https://www.facebook.com/share/p/16b6MYpMS8K/
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>, Rodney K. Nickens Jr. | I. C. Norcom High School
Y¥Y Au Portsmouth, VA - @

Standing with parents, educators, and public safety leaders in support of Abigail
Spanberger's vision for Virginia's future. = # From dassrooms to communities,
we're united behind a leader who will fight for our families and invest in what
matters most. #5 enis t
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Katrina Downey <katrina.downey@portsk12.com>

Re: Senator L Louise Lucas-Visit to IC Norcom High School-Friday, August 8, 2025

1 message

Katrina Downey <katrina.downey@portsk12.com>
To: Jerry Simmons <jerry.simmons@portsk12.com>

Tue, Jul 22, 2025 at 4:25 PM

Cc: Ronald Hill <ronald.hill@portsk12.com>, Elie Bracy <elie.bracy@portsk12.com>, Teesha Sanders
<teesha.sanders@portsk12.com>, Michael Hines <michael.hines@portsk12.com>, Clarence Brown

<clarence.brown@portsk12.com>

Good afterncon! Thank youl

On Tue, Jul 22, 2025 at 3:20 PM Jerry Simmons <jerry.simmons@portsk12.com> wrote:

Good Afternoon Mr. Hill:

questions.
All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

{C) 757-408-0556

(E} jerry.simmons@portsk12.com

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TQGETHER
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Dr. Bracy, superintendent, has approved Senator L. Louise Lucus' use of IC Norcom High School, Friday, August 8,
2025, The event will be held in the media center. It will begin at 10am. Please have members of the service crew
arrive at IC Norcom at 9am to assist the team from Senator Lucas’ office with the setup for the event.

In addition, please work with our lawn care service to ensure the grounds are manicured for that day, with shrubs
trimmed, mulch down, grass cut, ect. Please secure 50 folding chairs for the event. | will provide more details as we
get closer to Friday, August 8, 2025. Thank you in advance for overseeing this event. Let me know if you have



PORTSMOUTH PUBLIC SCHOOLS
AGREEMENT FOR RENTAL OF SCHOOL FACILITY
Agreement must be completed & submitted o the Operations Department fifteen (15) days prior to event or it will not be pracessed,

SECTION A - {to be completed by organization reEresentaﬁve) 1

NAME OF ORGANIZATION -Soanberaer lor Govemor

NAME OF FACILITY TO BE RENTED _ Llbrary, 217 Cfassroom PURPOSE
AREA(S)
DATE(S) ggo025 HOURS 830 2[R ppf] TO DATE(S).28:2025 HOURS 200 am[JpmX]

60 audience
ANTICIPATED ATTENDANCE membas _ WILL THERE BE A CHARGE FOR ADMISSION? NOE] YES [ (if yes, see =7 below)

WILL FOOD SERVICE CATERING SERVICE BE USED? NOX vES ]
HAS AVAILABILITY OF FACILITY BEEN VERIFIED? NOLIYESXIDATE VERIPIEDT31.2025 _ PRINT NAMEAmabels Trowbridgs

. APPLICATION/ORGANIZATION AGREEMENT: “Wo certify that the building will be used for the purpose stated above with the uaderstanding that
the person whose signature appears below is an authorized representative of the organization. We have received a copy of the Portsmouth Public
Schools Procedure for Rental of School Facilities, File KG-P. By signing in Section B the representative agress o all foes, rules, and obligates the
organization to the rental of the facility”.

1) Agreeing fo indemnify and hold harmless the Portsmouth School Board and all of its officers, employees and agents from any ang all
clairs, demands, suits, causes of action or judgments and person had, now has, or may have in the future relating to or arising out of
the event which is subject to this agreement

2) Payment of non-refundable 10% Good Faith deposit is due at time of signing this agreement, Payment of remaining estimated rental fees are
due five (5) days in advance of the event. If payment of remaining estimated fee is not recslved five (5) days prior to the event, the use
agrezment will be cancelled and said organization will not be allowed to use requested facility. If payment is made less than five (3) days prior
to the event, the use agreement will be subject to re-approval by Principal and Operations Department

3)  Conduct of participants and employment of police/security protection when required and/or as specified by the Deparment of Operations

4) Payment for necessary personnel at a rate determined by the Schoot Board

5)  The requesting organization must provide proof of financial ability to pay for all charges, including but not limited to, any damages 1o school
property or injuries to any person arising from the said organization’s use of the property; proof of insurance naming Portsmouth Public Schools
as an additional insured if requesied. Organization is responsible for all fees incurred for use of factlity beyond the scope of the agreement

6)  Ensuring compliance with all City ordinences for use of public facilities (i.e., parking, fire codes, safety, ocoupancy, signs, etc)

7  Inaccordance with Portsmouth City Code Chapter 33, Article IX, if an admission charge is required for an event in Portsmouth, an Admission
Tax (equal to 10% of admission charge) is levied. Any person or group using e Portsmouth Public Schools facility for an event charging
admission is subject to this tax, and by signing this application, the person or group agrees to pay such tax and to contact the Portsmouth
Commissioner of Revenue at (757) 393-8779 to obtain required forms and arrange for payment of the tax prior to the event date

8) ANl audio visnal, sound and electronic equipment is to be provided by organization. Organization will not be allowed to use facility
audio visual, souad er electronic equiprtent.

9)  Ensuring that alcoholic beverages, tobacco products and firearms are not permitted at functions on School Board Property

10) Providing a 48-hour notice of cancellation; faflure to do 5o shall obligate said organization to pay one (1) hour of custodial labor and associated

utility fees,
1,.Annabela Trowbridge - = have read and sgree to all of the above terms.
Authorized Representative's Signature /Qﬁ Date; 73142025
Address _ 4200 innglake Drive. Glon Allon, VA 23053\) Telephone 518-795-7914
SECTION B - FACILITY USE COSTS (OPERATIONS DESIGNEE WILL COMPUTE ALL COSTS)
FlatRatas | Quantlty | Rate Cost Stafl | Quantity| Hours | Hourly | . | Utility Fee ;{: :’; H;;':y Cost
Start-Up Fee
Custodial $31.00]  $0.60
Auditorium -
e Food SYC Uity Foe | 4 o Hourly | ooy
Cafeteria orker {l¢pm g1stey] Hows | Rate
Security
Gym Officers
Classroom
Other: Total Due:
Library/Other Toloues|  $0.00
Other:
Other;
Grand Total
Other: 10% Deposit -
Total Due: Amount Due
10% GOODFAITHDEPOSITS — —— PAIDON— RECEIVED BY.

**FULLPAYMENTDUEON______ FAILURE TO PROVIDE PAYMENT BY DUE DATE WiLL RESULT IN CANCELLATION
OF EVENT AND LOSS OF 10% GOOD FAITH DEPOSIT.

{oinals)
ESTIMATED FEE IS ACCEPTED AND THE ORGANIZATION WILL USE THE FACILITY:

Qrganization Representative Date
Principal Pate
FINAL APPROVAT,

Director of Operations or Designee Date
ADDITIONAL COMMENTS:

FORM NO. 03200000
REVISED 07-06 008
£O NOT ALTER




Katrina Downey <katrina.downey@portsk12.com>

Fwd: Introduction to Dr. Jerry Simmons — Coordination for Upcoming Event at I.C.

Norcom
1 message

Katrina Downey <katrina.downey@portsk12.com> Mon, Aug 4, 2025 at 6:16 AM
To: Teesha Sanders <teesha.sanders@portsk12.com>, Deildra Batten <deildra.batten@portsk12.com>

Good moming,
Please see the attached building use agreement request. After you take action, please return it to me.

Thank you,

Katrina

---—----- Forwarded message -—------

From: Annabelle Trowbridge <annabelie@abigailspanberger.com>

Date: Thu, Jul 31, 2025 at 4:26 PM

Subject: Re: Infroduction to Dr. Jerry Simmons — Coordination for Upcoming Event at 1.C. Norcom

To: Katrina Downey <katrina.downey@portsk12.com>

Ce: Jerry Simmons <jerry.simmons@portsk12.com>, Sophia Shapiro <sophia@abigailspanberger.com>

Hi there,
Please see attached for the Rental Agreement. Thanks so much!

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:33 PM Katrina Downey <katrina.downey@portsk12.com> wrote:
Good afternoon Ms. Trowbridge,

Please complete Section A of the attached Rental Agreement and return it to me at your earliest convenience. If you
have any questions, please feel free to contact me. Have a great evening!

Thank you,

Katrina Downey
(757) 393-8607

On Thu, Jul 31, 2025 at 3:19 PM Annabelle Trowbridge <annabelle@abigailspanberger.com> wrote:
Thanks Dr. Jerry, and hello Ms. Katrina!

Is there paperwork | can fill out ahead of August 87

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:14 PM Jerry Simmons <jerry.simmons@portsk12.com> wrote:
i Good Afterncon;

' Please contact Ms. Kattina Downey at katrina.downey@portsk12.com to inquire about filling out the paperwork for
the use of IC Norcom, Friday, August 8, 2025, Thanks so much,
009
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10/17/25, 2:43 PM Portsmouth Public Schools Mail - Re: Introduction to Dr. Jerry Simmons — Coordination for Upcoming Event at |.C. Norcom

Teesha Sanders <teesha.sanders@portski12.com>

AN ENG BRIGHTER TOGETNER

Re: Introduction to Dr. Jerry Simmons = Coordination for

Upcoming Event at I.C. Norcom
1 message

Teesha Sanders <teesha.sanders@portsk12.com> Wed, Aug 6, 2025 at 4:29 PM
To: Annabelle Trowbridge <annabelle@abigailspanberger.com>

Cc: Jerry Simmons <jerry.simmons@portsk12.com>, Sophia Shapiro
<sophia@abigailspanberger.com>, Elie Bracy <elie.bracy@portsk12.com>

So far I have 20 teachers. How many would vou like?

Teesha Sanders

Principal
I.C. Norcom High School

757-393-5442

teesha.sanders@portski2.com

-. ; > -.'|":""_-"

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Confidentiality Statement:

The information conveyed in this communication is intended for the use of the
original addressee(s), and may be legally privileged, confidential, and/or
exempt from disclosure under applicable law. If this communication was not
addressed or copied to you, then you have received it in error and are strictly

hitps:/fmail.google. com/mail/w/0/7 ik=26e0371310&view=ptdsearch=all&permthid=thread-f: 1839519612184 866952%7Cmsg-a:r- 1046460 34458975057 3. ..
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10017125, 2:43 PM Portsmouth Public Schools Mail - Re: Introduction to Dr. Jerry Simmons — Coordination for Upcoming Event at |.C. Norcom
prohibited from reading, copying, distributing, disseminating, or transmitting
any of the information it conveys. If you received this communication in error,
please destroy all electronic, paper, and other copies, and notify the sender of the
error immediately. Accidental transmission of this communication is not intended
to waive any privilege or confidentiality protected under Virginia's Freedom of
Information Act.

On Wed, Aug 6, 2025 at 4:28 PM Annabelle Trowbridge <annabelle@abigailspanberger.com>
wrote:
Hi there!

That is excellent news! Do you know how many teachers there are?
On Wed, Aug 6, 2025 at 4:24 PM Teesha Sanders <teesha.sanders@portsk12.com> wrote:

Good afternoon. I have invited teachers to the event. I will also speak with them the
morning of August 8th.

Thanks

Teesha Sanders
Principal
I.C. Norcom High School

757-393-5442

teesha.sanders@portski2.com

i - --HJTEN
- ~ .
— — .

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Confidentiality Statement:

hitps:/fmail.google. com/mail/u/0/7 k=26e0371310&view=pt&search=all&permthid=thread-f:1839519612184866952%7Cmsg-a:r-1046460344589750573...  2/9
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PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Friday, Oct. 24, 2025
Victoria Manning
vm@restoration-news.com

Ms. Manning -

This letter is to acknowledge your request for information dated Friday, Oct. 17, 2025, and received in
my office that day via email.

You requested:

1. The facility-use or rental application submitted for that event, including the date received and
name of applicant.

2. Any approvals and correspondence from the school board, school principal, Building Services,
district administrators, or the Superintendent’s Office regarding the event.

3. Records of payment for rental, custodial, or security fees, including invoices, receipts, or
waivers.

4. A copy of the certificate of insurance or proof of coverage submitted for the event.

5. Any security arrangements or coordination documents related to the event (including emails
or memos between PPS staff and local law enforcement).

The event was closed to the public, did not charge guests and occurred mid-day when school buildings
were already open, so there were no facility or custodial fees. In addition, the organization provided its
own security staffing. Consequently, there were no charges from the division/payment received from
the organization. As such, there are no records responsive to items 3 and 5.

There are also no records responsive to item 4.
The rest of the records responsive to your request are attached. Please note duplicate copies of
responsive records held by other custodians were not separately produced because identical versions

are included in the production.

If you have additional questions, feel free to contact me at lauren.nolasco@portsk12.com.

Thank you.

Sincerely,

Dr. Lauren Nolasco, APR
Chief Communications Officer
Portsmouth Public Schools
757-393-8743

801 Crawford St., Third Floor
Portsmouth, VA 23704

www.ppsk12.us
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PORT<MOUTH Teesha Sanders <teesha.sanders@portsk12.com>

P U B LI < S € H O © L S

SHINING BERIGHTER TOGETHER

Re: Introduction to Dr. Jerry Simmons — Coordination for

Upcoming Event at |.C. Norcom
1 message

Teesha Sanders <teesha.sanders@portsk12.com> Thu, Aug 7, 2025 at 7:36 AM
To: Annabelle Trowbridge <annabelle@abigailspanberger.com>

Cc: Jerry Simmons <jerry.simmons@portsk12.com>, Sophia Shapiro
<sophia@abigailspanberger.com>, Elie Bracy <elie.bracy@portsk12.com>

Good morning. I just want to confirm that you all will only be utilizing the library tomorrow.

If you need another space, there are two multimedia/lecture rooms available inside the
library. Thanks.

Teesha Sanders
Principal
I.C. Norcom High School

757-393-5442

teesha.sanders@portski2.com

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Confidentiality Statement:

The information conveyed in this communication is intended for the use of the
original addressee(s), and may be legally privileged, confidential, and/or
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exempt from disclosure under applicable law. If this communication was not
addressed or copied to you, then you have received it in error and are strictly
prohibited from reading, copying, distributing, disseminating, or transmitting
any of the information it conveys. If you received this communication in error,
please destroy all electronic, paper, and other copies, and notify the sender of the
error immediately. Accidental transmission of this communication is not intended
to waive any privilege or confidentiality protected under Virginia's Freedom of
Information Act.

On Wed, Aug 6, 2025 at 4:11 PM Annabelle Trowbridge <annabelle@abigailspanberger.com>
wrote:
Hi Dr. Jerry,

Thank you so much for connecting us. Hello Ms. Sanders! | just wanted to reach out to see
if you were able to invite the teachers from your staff to join the Education event on Friday?
We would love for them to attend and are happy to send over formal invitation language to
you if helpful. Looking forward to it!

Best,
Annabelle

On Wed, Aug 6, 2025 at 1:20 PM Jerry Simmons <jerry.simmons@portsk12.com> wrote:
Good Afternoon Annabelle:

| have copied Ms. Sanders, who is the principal of IC Norcom High School. Since the
event is being held there, and it is the first day back for teachers, Ms. Sanders will be
better positioned to assist with teachers/staff attending the event. | have copied Dr.
Bracy, Superintendent, on this response as well. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Aug 6, 2025 at 9:55 AM Annabelle Trowbridge <annabelle@abigailspanberger.
com> wrote:
Hi Dr. Jerry,

| hope you are doing well! | just wanted to reach out to see if you were able to
invite the teachers from your staff to join the Education event? We would love for them
to attend and are happy to send over formal invitation language to you if helpful!
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Best,
Annabelle

On Mon, Aug 4, 2025 at 6:19 AM Katrina Downey <katrina.downey@portsk12.com>
wrote:
Good morning,

| am in receipt of your email. | forwarded the building request to the Principal, and |
will let you know when | receive her response. Have a great day!

Thank you,

Katrina

On Thu, Jul 31, 2025 at 4:26 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi there,

Please see attached for the Rental Agreement. Thanks so much!

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:33 PM Katrina Downey
<katrina.downey@portsk12.com> wrote:
Good afternoon Ms. Trowbridge,

Please complete Section A of the attached Rental Agreement and return it to
me at your earliest convenience. If you have any questions, please feel free to
contact me. Have a great evening!

Thank you,

Katrina Downey
(757) 393-8607

On Thu, Jul 31, 2025 at 3:19 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Thanks Dr. Jerry, and hello Ms. Katrina!

Is there paperwork | can fill out ahead of August 87

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:14 PM Jerry Simmons
<jerry.simmons@portsk12.cogyz wrote:
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Good Afternoon:

Please contact Ms. Katrina Downey at katrina.downey@portsk12.com to
inquire about filling out the paperwork for the use of IC Norcom, Friday,
August 8, 2025. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Thu, Jul 31, 2025 at 2:52 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

Thank you for the call! Please share this RSVP invite link with any
teachers who are interested: https://www.mobilize.us/
spanbergerforgovernor/event/817900/

Additionally, please feel free to send me any paperwork that | can help fill
out. Thank you again, looking forward to next Friday!

Best,
Annabelle

On Wed, Jul 30, 2025 at 3:59 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

| just sent a calendar invite for tomorrow, Thursday, at 2:30 PM for a
quick call. Please feel free to add folks on your end.

Best,
Annabelle

On Wed, Jul 30, 2025 at 2:16 PM Jerry Simmons
<jerry.simmons@portsk12.com> wrote:
Good Afternoon Sophia:

| hope all is well. If we can jump on a quick call, Thursday of this

week, or Monday, August 4, 2025. | would like for Mr. Ron Hill, the

coordinator of our building services department to hear what is

needed and the logistics for the Friday, August 8, 2025 visit. Thanks

S0 much. 018
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All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Jul 30, 2025 at 1:43 PM Sophia Shapiro
<sophia@abigailspanberger.com> wrote:
Thank you so much for connecting us! Adding my
colleague @Annabelle Trowbridge who will handle all the
paperwork on our end.

Dr. Simmons, please let us know what you need from us and we
will get right on it!

On Wed, Jul 30, 2025 at 12:59 PM Katrina Downey
<katrina.downey@portsk12.com> wrote:
Good afternoon,

| acknowledge receipt of your email. Have a great afternoon!

Thank you,

Katrina

On Wed, Jul 30, 2025 at 12:56 PM Susan Patterson
<susan.patterson@portsk12.com> wrote:

Good afternoon Sophia,

I hope you're doing well. Following the
initial meeting held at I.C. Norcom with
Jake Rubenstein regarding the request for
Gubernatorial Candidate Abigail Spanberger
to hold a ceremony at the school, I wanted
to connect you with Dr. Jerry Simmons,
Chief Operations Officer for Portsmouth
Public Schools (copied on this email).
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Dr. Simmons and his team will now be the
primary contacts to assist with the
coordination of this event moving forward.
He will work directly with you to support all
logistical planning related to the use of the
facility.

Dr. Simmons, please meet Sophia Shapiro,
who will now be taking the lead on behalf of
the campaign team.

Thank you both, and please don’t hesitate to
reach out if I can be of further assistance.

Best regards,
Elie Bracy, III, Ed.D.
Division Superintendent

www.ppski2.us

PORTSMOUTH

Susan L. Patterson
Executive Associate to the Superintendent

Portsmouth Public Schools

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike RO(Z)Oad, Suite 68
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Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us
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PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER
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Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com
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SHINING BRIGHTER TOGETHER
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PORT<MOUTH Teesha Sanders <teesha.sanders@portsk12.com>
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SHINING BERIGHTER TOGETHER

Re: Introduction to Dr. Jerry Simmons — Coordination for

Upcoming Event at |.C. Norcom
1 message

Sophia Shapiro <sophia@abigailspanberger.com> Thu, Aug 7, 2025 at 7:38 AM
To: Teesha Sanders <teesha.sanders@portsk12.com>

Cc: Annabelle Trowbridge <annabelle@abigailspanberger.com>, Jerry Simmons
<jerry.simmons@portsk12.com>, Elie Bracy <elie.bracy@portsk12.com>

Good morning!

We will need one additional room where we can film content before and after the event - but
we have no preference as to where it is.

If we were to use the multimedia room would it be very loud if there are folks in the library
space?

Best,
Sophia

On Thu, Aug 7, 2025 at 7:36 AM Teesha Sanders <teesha.sanders@portsk12.com> wrote:
Good morning. I just want to confirm that you all will only be utilizing the library
tomorrow. If you need another space, there are two multimedia/lecture rooms available
inside the library. Thanks.

Teesha Sanders
Principal
I.C. Norcom High School

757-393-5442

teesha.sanders@portski2.com
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Confidentiality Statement:

The information conveyed in this communication is intended for the use of the
original addressee(s), and may be legally privileged, confidential, and/or
exempt from disclosure under applicable law. If this communication was not
addressed or copied to you, then you have received it in error and are strictly
prohibited from reading, copying, distributing, disseminating, or transmitting
any of the information it conveys. If you received this communication in error,
please destroy all electronic, paper, and other copies, and notify the sender of
the error immediately. Accidental transmission of this communication is not
intended to waive any privilege or confidentiality protected under Virginia's
Freedom of Information Act.

On Wed, Aug 6, 2025 at 4:11 PM Annabelle Trowbridge <annabelle@abigailspanberger.
com> wrote:
Hi Dr. Jerry,

Thank you so much for connecting us. Hello Ms. Sanders! | just wanted to reach out to
see if you were able to invite the teachers from your staff to join the Education event on
Friday? We would love for them to attend and are happy to send over formal invitation
language to you if helpful. Looking forward to it!

Best,
Annabelle

On Wed, Aug 6, 2025 at 1:20 PM Jerry Simmons <jerry.simmons@portsk12.com> wrote:
Good Afternoon Annabelle:

| have copied Ms. Sanders, who is the principal of IC Norcom High School. Since the
event is being held there, and it is the first day back for teachers, Ms. Sanders will be
better positioned to assist with teachers/staff attending the event. | have copied Dr.
Bracy, Superintendent, on this response as well. Thanks so much.

All the best,

Dr. Jerry L. Simmons
Chief Operations Officer
Department of Auxiliary Services

Portsmouth Public Schools
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On Wed, Aug 6, 2025 at 9:55 AM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

| hope you are doing well! | just wanted to reach out to see if you were able to
invite the teachers from your staff to join the Education event? We would love for
them to attend and are happy to send over formal invitation language to you if
helpful!

Best,
Annabelle

On Mon, Aug 4, 2025 at 6:19 AM Katrina Downey <katrina.downey@portsk12.com>
wrote:
Good morning,

| am in receipt of your email. | forwarded the building request to the Principal, and
| will let you know when | receive her response. Have a great day!

Thank you,

Katrina

On Thu, Jul 31, 2025 at 4:26 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi there,

Please see attached for the Rental Agreement. Thanks so much!

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:33 PM Katrina Downey
<katrina.downey@portsk12.com> wrote:
Good afternoon Ms. Trowbridge,

Please complete Section A of the attached Rental Agreement and return it to
me at your earliest convenience. If you have any questions, please feel free
to contact me. Have a great evening!

Thank you,
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Katrina Downey
(757) 393-8607

On Thu, Jul 31, 2025 at 3:19 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Thanks Dr. Jerry, and hello Ms. Katrina!

Is there paperwork | can fill out ahead of August 8?

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:14 PM Jerry Simmons
<jerry.simmons@portsk12.com> wrote:

Good Afternoon:

Please contact Ms. Katrina Downey at katrina.downey@portsk12.com to
inquire about filling out the paperwork for the use of IC Norcom, Friday,
August 8, 2025. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Thu, Jul 31, 2025 at 2:52 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

Thank you for the call! Please share this RSVP invite link with any
teachers who are interested: https://www.mobilize.us/
spanbergerforgovernor/event/817900/

Additionally, please feel free to send me any paperwork that | can help
fill out. Thank you again, looking forward to next Friday!

Best,

Annabelle

On Wed, Jul 30, 2025 at 3:59 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,
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| just sent a calendar invite for tomorrow, Thursday, at 2:30 PM for a
quick call. Please feel free to add folks on your end.

Best,
Annabelle

On Wed, Jul 30, 2025 at 2:16 PM Jerry Simmons
<jerry.simmons@portsk12.com> wrote:
Good Afternoon Sophia:

| hope all is well. If we can jump on a quick call, Thursday of this
week, or Monday, August 4, 2025. | would like for Mr. Ron Hill,
the coordinator of our building services department to hear what is
needed and the logistics for the Friday, August 8, 2025 visit.
Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Jul 30, 2025 at 1:43 PM Sophia Shapiro
<sophia@abigailspanberger.com> wrote:
Thank you so much for connecting us! Adding my
colleague @Annabelle Trowbridge who will handle all the
paperwork on our end.

Dr. Simmons, please let us know what you need from us and
we will get right on it!

On Wed, Jul 30, 2025 at 12:59 PM Katrina Downey
<katrina.downey@portsk12.com> wrote:
Good afternoon,

| acknowledge receipt of your email. Have a great afternoon!

Thank you,

Katrina

On Wed, Jul 30, 2025 at 12:56 PM Susan Patterson
<susan.patterson@portsk12.com> wrote:
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Good afternoon Sophia,

I hope you're doing well. Following the
initial meeting held at I.C. Norcom with
Jake Rubenstein regarding the request for
Gubernatorial Candidate Abigail
Spanberger to hold a ceremony at the
school, I wanted to connect you with Dr.
Jerry Simmons, Chief Operations Officer
for Portsmouth Public Schools (copied on
this email).

Dr. Simmons and his team will now be the
primary contacts to assist with the

coordination of this event moving forward.

He will work directly with you to support
all logistical planning related to the use of
the facility.

Dr. Simmons, please meet Sophia Shapiro,
who will now be taking the lead on behalf
of the campaign team.

Thank you both, and please don’t hesitate
to reach out if I can be of further
assistance.

Best regards,
Elie Bracy, III, Ed.D.
Division Superintendent

www.ppski2.us

PORTSMOUTH

Susan L. Patterson
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Executive Associate to the Superintendent

Portsmouth Public Schools

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
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Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER
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PORT<MOUTH Teesha Sanders <teesha.sanders@portsk12.com>
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SHINING BERIGHTER TOGETHER

Re: Introduction to Dr. Jerry Simmons — Coordination for

Upcoming Event at |.C. Norcom
1 message

Teesha Sanders <teesha.sanders@portsk12.com> Thu, Aug 7, 2025 at 7:43 AM
To: Sophia Shapiro <sophia@abigailspanberger.com>

Cc: Annabelle Trowbridge <annabelle@abigailspanberger.com>, Jerry Simmons
<jerry.simmons@portsk12.com>, Elie Bracy <elie.bracy@portsk12.com>

Good morning. Those rooms are sound proof. If that doesn't work, I can provide you a
classroom.

Teesha Sanders
Principal
I.C. Norcom High School

757-393-5442

teesha.sanders@portski2.com

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Confidentiality Statement:

The information conveyed in this communication is intended for the use of the
original addressee(s), and may be legally privileged, confidential, and/or

exempt from disclosure under applicable law. If this communication was not
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addressed or copied to you, then you have received it in error and are strictly
prohibited from reading, copying, distributing, disseminating, or transmitting
any of the information it conveys. If you received this communication in error,
please destroy all electronic, paper, and other copies, and notify the sender of the
error immediately. Accidental transmission of this communication is not intended
to waive any privilege or confidentiality protected under Virginia's Freedom of
Information Act.

On Thu, Aug 7, 2025 at 7:39 AM Sophia Shapiro <sophia@abigailspanberger.com> wrote:
Good morning!

We will need one additional room where we can film content before and after the event -
but we have no preference as to where it is.

If we were to use the multimedia room would it be very loud if there are folks in the library
space?

Best,
Sophia

On Thu, Aug 7, 2025 at 7:36 AM Teesha Sanders <teesha.sanders@portsk12.com> wrote:
Good morning. I just want to confirm that you all will only be utilizing the library
tomorrow. If you need another space, there are two multimedia/lecture rooms available
inside the library. Thanks.

Teesha Sanders
Principal
I.C. Norcom High School

757-393-5442

teesha.sanders@portski2.com
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Confidentiality Statement:

The information conveyed in this communication is intended for the use of the
original addressee(s), and may be legally privileged, confidential, and/or
exempt from disclosure under applicable law. If this communication was not
addressed or copied to you, then you have received it in error and are strictly
prohibited from reading, copying, distributing, disseminating, or
transmitting any of the information it conveys. If you received this
communication in error, please destroy all electronic, paper, and other
copies, and notify the sender of the error immediately. Accidental
transmission of this communication is not intended to waive any privilege or
confidentiality protected under Virginia's Freedom of Information Act.

On Wed, Aug 6, 2025 at 4:11 PM Annabelle Trowbridge <annabelle@abigailspanberger.
com> wrote:
Hi Dr. Jerry,

Thank you so much for connecting us. Hello Ms. Sanders! | just wanted to reach out to
see if you were able to invite the teachers from your staff to join the Education event
on Friday? We would love for them to attend and are happy to send over formal
invitation language to you if helpful. Looking forward to it!

Best,
Annabelle

On Wed, Aug 6, 2025 at 1:20 PM Jerry Simmons <jerry.simmons@portsk12.com>
wrote:
Good Afternoon Annabelle:

| have copied Ms. Sanders, who is the principal of IC Norcom High School. Since
the event is being held there, and it is the first day back for teachers, Ms. Sanders
will be better positioned to assist with teachers/staff attending the event. | have
copied Dr. Bracy, Superintendent, on this response as well. Thanks so much.

All the best,

Dr. Jerry L. Simmons
Chief Operations Officer

Department of Auxiliary Services
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Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Aug 6, 2025 at 9:55 AM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

| hope you are doing well! | just wanted to reach out to see if you were able to
invite the teachers from your staff to join the Education event? We would love for
them to attend and are happy to send over formal invitation language to you if
helpful!

Best,
Annabelle

On Mon, Aug 4, 2025 at 6:19 AM Katrina Downey
<katrina.downey@portsk12.com> wrote:
Good morning,

| am in receipt of your email. | forwarded the building request to the Principal,
and | will let you know when | receive her response. Have a great day!

Thank you,

Katrina

On Thu, Jul 31, 2025 at 4:26 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi there,

Please see attached for the Rental Agreement. Thanks so much!

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:33 PM Katrina Downey
<katrina.downey@portsk12.com> wrote:
Good afternoon Ms. Trowbridge,

Please complete Section A of the attached Rental Agreement and return it
to me at your earliest convenience. If you have any questions, please feel
free to contact me. Have a great evening!

Thank you,
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Katrina Downey
(757) 393-8607

On Thu, Jul 31, 2025 at 3:19 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Thanks Dr. Jerry, and hello Ms. Katrina!

Is there paperwork | can fill out ahead of August 87

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:14 PM Jerry Simmons
<jerry.simmons@portsk12.com> wrote:
Good Afternoon:

Please contact Ms. Katrina Downey at katrina.downey@portsk12.com
to inquire about filling out the paperwork for the use of IC Norcom,
Friday, August 8, 2025. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Thu, Jul 31, 2025 at 2:52 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

Thank you for the call! Please share this RSVP invite link with any
teachers who are interested: https://www.mobilize.us/
spanbergerforgovernor/event/817900/

Additionally, please feel free to send me any paperwork that | can
help fill out. Thank you again, looking forward to next Friday!

Best,
Annabelle

On Wed, Jul 30, 2025 at 3:59 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,
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| just sent a calendar invite for tomorrow, Thursday, at 2:30 PM for
a quick call. Please feel free to add folks on your end.

Best,
Annabelle

On Wed, Jul 30, 2025 at 2:16 PM Jerry Simmons
<jerry.simmons@portsk12.com> wrote:
Good Afternoon Sophia:

| hope all is well. If we can jump on a quick call, Thursday of
this week, or Monday, August 4, 2025. | would like for Mr. Ron
Hill, the coordinator of our building services department to hear
what is needed and the logistics for the Friday, August 8, 2025
visit. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Jul 30, 2025 at 1:43 PM Sophia Shapiro
<sophia@abigailspanberger.com> wrote:
Thank you so much for connecting us! Adding my
colleague @Annabelle Trowbridge who will handle all the
paperwork on our end.

Dr. Simmons, please let us know what you need from us and
we will get right on it!

On Wed, Jul 30, 2025 at 12:59 PM Katrina Downey
<katrina.downey@portsk12.com> wrote:
Good afternoon,

| acknowledge receipt of your email. Have a great
afternoon!

Thank you,

Katrina

On Wed, Jul 30, 2025 at 12:56 PM Susan Patterson
<susan.patiggson@portsk12.com> wrote:
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Good afternoon Sophia,

I hope you're doing well. Following the
initial meeting held at I.C. Norcom with
Jake Rubenstein regarding the request
for Gubernatorial Candidate Abigail
Spanberger to hold a ceremony at the
school, I wanted to connect you with Dr.
Jerry Simmons, Chief Operations Officer
for Portsmouth Public Schools (copied on
this email).

Dr. Simmons and his team will now be
the primary contacts to assist with the
coordination of this event moving
forward. He will work directly with you
to support all logistical planning related
to the use of the facility.

Dr. Simmons, please meet Sophia
Shapiro, who will now be taking the lead
on behalf of the campaign team.

Thank you both, and please don’t
hesitate to reach out if I can be of further
assistance.

Best regards,
Elie Bracy, 111, Ed.D.
Division Superintendent

www.ppski2.us

PORTSMOUTH

Susan L. Patterson
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Executive Associate to the Superintendent

Portsmouth Public Schools

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
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katrina.downey@portsk12.com
http://ppsk12.us
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PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER
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Teesha Sanders <teesha.sanders@portsk12.com>

PORTSMOUTH
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SHINING BERIGHTER TOGETHER

Re: Introduction to Dr. Jerry Simmons — Coordination for

Upcoming Event at |.C. Norcom
1 message

Sophia Shapiro <sophia@abigailspanberger.com> Thu, Aug 7, 2025 at 7:44 AM
To: Teesha Sanders <teesha.sanders@portsk12.com>

Cc: Annabelle Trowbridge <annabelle@abigailspanberger.com>, Jerry Simmons
<jerry.simmons@portsk12.com>, Elie Bracy <elie.bracy@portsk12.com>

I’'m sure that will be great! And Annabelle from our team will be there early so she can confirm
on arrival.

Thank you
On Thu, Aug 7, 2025 at 7:43 AM Teesha Sanders <teesha.sanders@portsk12.com> wrote:

Good morning. Those rooms are sound proof. If that doesn't work, I can provide you a
classroom.

Teesha Sanders
Principal
I.C. Norcom High School

757-393-5442

teesha.sanders@portski2.com

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER
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Confidentiality Statement:

The information conveyed in this communication is intended for the use of the
original addressee(s), and may be legally privileged, confidential, and/or
exempt from disclosure under applicable law. If this communication was not
addressed or copied to you, then you have received it in error and are strictly
prohibited from reading, copying, distributing, disseminating, or transmitting
any of the information it conveys. If you received this communication in error,
please destroy all electronic, paper, and other copies, and notify the sender of
the error immediately. Accidental transmission of this communication is not
intended to waive any privilege or confidentiality protected under Virginia's
Freedom of Information Act.

On Thu, Aug 7, 2025 at 7:39 AM Sophia Shapiro <sophia@abigailspanberger.com> wrote:
Good morning!

We will need one additional room where we can film content before and after the event -
but we have no preference as to where it is.

If we were to use the multimedia room would it be very loud if there are folks in the library
space?

Best,
Sophia

On Thu, Aug 7, 2025 at 7:36 AM Teesha Sanders <teesha.sanders@portsk12.com>
wrote:
Good morning. I just want to confirm that you all will only be utilizing the library
tomorrow. If you need another space, there are two multimedia/lecture
rooms available inside the library. Thanks.

Teesha Sanders
Principal
I.C. Norcom High School

757-393-5442

teesha.sanders@portski2.com
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PORTSMOUTH
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Confidentiality Statement:

The information conveyed in this communication is intended for the use of
the original addressee(s), and may be legally privileged,

confidential, and/or exempt from disclosure under applicable law. If this
communication was not addressed or copied to you, then you have received
it in error and are strictly prohibited from reading, copying, distributing,
disseminating, or transmitting any of the information it conveys. If you
received this communication in error, please destroy all electronic, paper,
and other copies, and notify the sender of the error immediately. Accidental
transmission of this communication is not intended to waive any privilege
or confidentiality protected under Virginia's Freedom of Information Act.

On Wed, Aug 6, 2025 at 4:11 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

Thank you so much for connecting us. Hello Ms. Sanders! | just wanted to reach out
to see if you were able to invite the teachers from your staff to join the Education
event on Friday? We would love for them to attend and are happy to send over
formal invitation language to you if helpful. Looking forward to it!

Best,
Annabelle

On Wed, Aug 6, 2025 at 1:20 PM Jerry Simmons <jerry.simmons@portsk12.com>
wrote:
Good Afternoon Annabelle:

| have copied Ms. Sanders, who is the principal of IC Norcom High School. Since
the event is being held there, and it is the first day back for teachers, Ms. Sanders
will be better positioned to assist with teachers/staff attending the event. | have
copied Dr. Bracy, Superintendent, on this response as well. Thanks so much.

All the best,

Dr. Jerry L. Simmons
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Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Aug 6, 2025 at 9:55 AM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

| hope you are doing well! | just wanted to reach out to see if you were able to
invite the teachers from your staff to join the Education event? We would love
for them to attend and are happy to send over formal invitation language to you
if helpful!

Best,
Annabelle

On Mon, Aug 4, 2025 at 6:19 AM Katrina Downey
<katrina.downey@portsk12.com> wrote:
Good morning,

| am in receipt of your email. | forwarded the building request to the Principal,
and | will let you know when | receive her response. Have a great day!

Thank you,

Katrina

On Thu, Jul 31, 2025 at 4:26 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi there,

Please see attached for the Rental Agreement. Thanks so much!

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:33 PM Katrina Downey
<katrina.downey@portsk12.com> wrote:
Good afternoon Ms. Trowbridge,

Please complete Section A of the attached Rental Agreement and return
it to me at your earliest convenience. If you have any questions, please
feel free to contact me. Have a great evening!

Thank you, 043
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Katrina Downey
(757) 393-8607

On Thu, Jul 31, 2025 at 3:19 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Thanks Dr. Jerry, and hello Ms. Katrina!

Is there paperwork | can fill out ahead of August 8?

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:14 PM Jerry Simmons
<jerry.simmons@portsk12.com> wrote:
Good Afternoon:

Please contact Ms. Katrina Downey at
katrina.downey@portsk12.com to inquire about filling out the
paperwork for the use of IC Norcom, Friday, August 8, 2025.
Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Thu, Jul 31, 2025 at 2:52 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

Thank you for the call! Please share this RSVP invite link with any
teachers who are interested: https://www.mobilize.us/
spanbergerforgovernor/event/817900/

Additionally, please feel free to send me any paperwork that | can
help fill out. Thank you again, looking forward to next Friday!

Best,
Annabelle
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On Wed, Jul 30, 2025 at 3:59 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

| just sent a calendar invite for tomorrow, Thursday, at 2:30 PM
for a quick call. Please feel free to add folks on your end.

Best,
Annabelle

On Wed, Jul 30, 2025 at 2:16 PM Jerry Simmons
<jerry.simmons@portsk12.com> wrote:
Good Afternoon Sophia:

| hope all is well. If we can jump on a quick call, Thursday of
this week, or Monday, August 4, 2025. | would like for Mr.
Ron Hill, the coordinator of our building services

department to hear what is needed and the logistics for the
Friday, August 8, 2025 visit. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Jul 30, 2025 at 1:43 PM Sophia Shapiro
<sophia@abigailspanberger.com> wrote:
Thank you so much for connecting us! Adding my
colleague @Annabelle Trowbridge who will handle all the
paperwork on our end.

Dr. Simmons, please let us know what you need from us
and we will get right on it!

On Wed, Jul 30, 2025 at 12:59 PM Katrina Downey
<katrina.downey@portsk12.com> wrote:
Good afternoon,

| acknowledge receipt of your email. Have a great
afternoon!

Thank you,
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Katrina

On Wed, Jul 30, 2025 at 12:56 PM Susan Patterson
<susan.patterson@portsk12.com> wrote:

Good afternoon Sophia,

I hope you're doing well. Following the
initial meeting held at I.C. Norcom with
Jake Rubenstein regarding the request
for Gubernatorial Candidate Abigail
Spanberger to hold a ceremony at the
school, I wanted to connect you with
Dr. Jerry Simmons, Chief Operations
Officer for Portsmouth Public Schools
(copied on this email).

Dr. Simmons and his team will now be
the primary contacts to assist with the
coordination of this event moving
forward. He will work directly with you
to support all logistical planning
related to the use of the facility.

Dr. Simmons, please meet Sophia
Shapiro, who will now be taking the
lead on behalf of the campaign team.

Thank you both, and please don’t
hesitate to reach out if I can be of
further assistance.

Best regards,
Elie Bracy, III, Ed.D.
Division Superintendent

www.ppski2.us
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PORTSMOUTH

Susan L. Patterson
Executive Associate to the Superintendent

Portsmouth Public Schools

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Thank you,

Katrina Downey
Executive Associate to thg;1 7Chief Operations Officer
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Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER
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PORT<MOUTH Teesha Sanders <teesha.sanders@portsk12.com>

P U B LI < S € H O © L S

SHINING BERIGHTER TOGETHER

Re: Introduction to Dr. Jerry Simmons — Coordination for

Upcoming Event at |.C. Norcom
1 message

Teesha Sanders <teesha.sanders@portsk12.com> Thu, Aug 7, 2025 at 7:36 AM
To: Annabelle Trowbridge <annabelle@abigailspanberger.com>

Cc: Jerry Simmons <jerry.simmons@portsk12.com>, Sophia Shapiro
<sophia@abigailspanberger.com>, Elie Bracy <elie.bracy@portsk12.com>

Good morning. I just want to confirm that you all will only be utilizing the library tomorrow.

If you need another space, there are two multimedia/lecture rooms available inside the
library. Thanks.

Teesha Sanders
Principal
I.C. Norcom High School

757-393-5442

teesha.sanders@portski2.com

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Confidentiality Statement:

The information conveyed in this communication is intended for the use of the
original addressee(s), and may be legally privileged, confidential, and/or
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exempt from disclosure under applicable law. If this communication was not
addressed or copied to you, then you have received it in error and are strictly
prohibited from reading, copying, distributing, disseminating, or transmitting
any of the information it conveys. If you received this communication in error,
please destroy all electronic, paper, and other copies, and notify the sender of the
error immediately. Accidental transmission of this communication is not intended
to waive any privilege or confidentiality protected under Virginia's Freedom of
Information Act.

On Wed, Aug 6, 2025 at 4:11 PM Annabelle Trowbridge <annabelle@abigailspanberger.com>
wrote:
Hi Dr. Jerry,

Thank you so much for connecting us. Hello Ms. Sanders! | just wanted to reach out to see
if you were able to invite the teachers from your staff to join the Education event on Friday?
We would love for them to attend and are happy to send over formal invitation language to
you if helpful. Looking forward to it!

Best,
Annabelle

On Wed, Aug 6, 2025 at 1:20 PM Jerry Simmons <jerry.simmons@portsk12.com> wrote:
Good Afternoon Annabelle:

| have copied Ms. Sanders, who is the principal of IC Norcom High School. Since the
event is being held there, and it is the first day back for teachers, Ms. Sanders will be
better positioned to assist with teachers/staff attending the event. | have copied Dr.
Bracy, Superintendent, on this response as well. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Aug 6, 2025 at 9:55 AM Annabelle Trowbridge <annabelle@abigailspanberger.
com> wrote:
Hi Dr. Jerry,

| hope you are doing well! | just wanted to reach out to see if you were able to
invite the teachers from your staff to join the Education event? We would love for them
to attend and are happy to send over formal invitation language to you if helpful!
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Best,
Annabelle

On Mon, Aug 4, 2025 at 6:19 AM Katrina Downey <katrina.downey@portsk12.com>
wrote:
Good morning,

| am in receipt of your email. | forwarded the building request to the Principal, and |
will let you know when | receive her response. Have a great day!

Thank you,

Katrina

On Thu, Jul 31, 2025 at 4:26 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi there,

Please see attached for the Rental Agreement. Thanks so much!

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:33 PM Katrina Downey
<katrina.downey@portsk12.com> wrote:
Good afternoon Ms. Trowbridge,

Please complete Section A of the attached Rental Agreement and return it to
me at your earliest convenience. If you have any questions, please feel free to
contact me. Have a great evening!

Thank you,

Katrina Downey
(757) 393-8607

On Thu, Jul 31, 2025 at 3:19 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Thanks Dr. Jerry, and hello Ms. Katrina!

Is there paperwork | can fill out ahead of August 87

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:14 PM Jerry Simmons
<jerry.simmons@portsk12.com3z wrote:
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Good Afternoon:

Please contact Ms. Katrina Downey at katrina.downey@portsk12.com to
inquire about filling out the paperwork for the use of IC Norcom, Friday,
August 8, 2025. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Thu, Jul 31, 2025 at 2:52 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

Thank you for the call! Please share this RSVP invite link with any
teachers who are interested: https://www.mobilize.us/
spanbergerforgovernor/event/817900/

Additionally, please feel free to send me any paperwork that | can help fill
out. Thank you again, looking forward to next Friday!

Best,
Annabelle

On Wed, Jul 30, 2025 at 3:59 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

| just sent a calendar invite for tomorrow, Thursday, at 2:30 PM for a
quick call. Please feel free to add folks on your end.

Best,
Annabelle

On Wed, Jul 30, 2025 at 2:16 PM Jerry Simmons
<jerry.simmons@portsk12.com> wrote:
Good Afternoon Sophia:

| hope all is well. If we can jump on a quick call, Thursday of this

week, or Monday, August 4, 2025. | would like for Mr. Ron Hill, the

coordinator of our building services department to hear what is

needed and the logistics for the Friday, August 8, 2025 visit. Thanks

S0 much. 053
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All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Jul 30, 2025 at 1:43 PM Sophia Shapiro
<sophia@abigailspanberger.com> wrote:
Thank you so much for connecting us! Adding my
colleague @Annabelle Trowbridge who will handle all the
paperwork on our end.

Dr. Simmons, please let us know what you need from us and we
will get right on it!

On Wed, Jul 30, 2025 at 12:59 PM Katrina Downey
<katrina.downey@portsk12.com> wrote:
Good afternoon,

| acknowledge receipt of your email. Have a great afternoon!

Thank you,

Katrina

On Wed, Jul 30, 2025 at 12:56 PM Susan Patterson
<susan.patterson@portsk12.com> wrote:

Good afternoon Sophia,

I hope you're doing well. Following the
initial meeting held at I.C. Norcom with
Jake Rubenstein regarding the request for
Gubernatorial Candidate Abigail Spanberger
to hold a ceremony at the school, I wanted
to connect you with Dr. Jerry Simmons,
Chief Operations Officer for Portsmouth
Public Schools (copied on this email).
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Dr. Simmons and his team will now be the
primary contacts to assist with the
coordination of this event moving forward.
He will work directly with you to support all
logistical planning related to the use of the
facility.

Dr. Simmons, please meet Sophia Shapiro,
who will now be taking the lead on behalf of
the campaign team.

Thank you both, and please don’t hesitate to
reach out if I can be of further assistance.

Best regards,
Elie Bracy, III, Ed.D.
Division Superintendent

www.ppski2.us

PORTSMOUTH

Susan L. Patterson
Executive Associate to the Superintendent

Portsmouth Public Schools

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike R0(5)§d, Suite 68
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Portsmouth, Virginia 23707
Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER
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Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER
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PORT<MOUTH Teesha Sanders <teesha.sanders@portsk12.com>
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SHINING BERIGHTER TOGETHER

Re: Introduction to Dr. Jerry Simmons — Coordination for

Upcoming Event at |.C. Norcom
1 message

Teesha Sanders <teesha.sanders@portsk12.com> Thu, Aug 7, 2025 at 7:46 AM
To: Sophia Shapiro <sophia@abigailspanberger.com>

Cc: Annabelle Trowbridge <annabelle@abigailspanberger.com>, Jerry Simmons
<jerry.simmons@portsk12.com>, Elie Bracy <elie.bracy@portsk12.com>

Thank you. Have a great day!

Teesha Sanders
Principal
I.C. Norcom High School

757-393-5442

teesha.sanders@portski2.com

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Confidentiality Statement:

The information conveyed in this communication is intended for the use of the
original addressee(s), and may be legally privileged, confidential, and/or
exempt from disclosure under applicable law. If this communication was not

addressed or copied to you, then you have received it in error and are strictly
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prohibited from reading, copying, distributing, disseminating, or transmitting
any of the information it conveys. If you received this communication in error,
please destroy all electronic, paper, and other copies, and notify the sender of the
error immediately. Accidental transmission of this communication is not intended
to waive any privilege or confidentiality protected under Virginia's Freedom of
Information Act.

On Thu, Aug 7, 2025 at 7:44 AM Sophia Shapiro <sophia@abigailspanberger.com> wrote:
I’'m sure that will be great! And Annabelle from our team will be there early so she can
confirm on arrival.

Thank you

On Thu, Aug 7, 2025 at 7:43 AM Teesha Sanders <teesha.sanders@portsk12.com> wrote:
Good morning. Those rooms are sound proof. If that doesn't work, I can provide you a
classroom.

Teesha Sanders
Principal
I.C. Norcom High School

757-393-5442

teesha.sanders@portski2.com

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Confidentiality Statement:

The information conveyed in this communication is intended for the use of the
original addressee(s), and may be legally privileged, confidential, and/or
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exempt from disclosure under applicable law. If this communication was not
addressed or copied to you, then you have received it in error and are strictly
prohibited from reading, copying, distributing, disseminating, or
transmitting any of the information it conveys. If you received this
communication in error, please destroy all electronic, paper, and other
copies, and notify the sender of the error immediately. Accidental
transmission of this communication is not intended to waive any privilege or
confidentiality protected under Virginia's Freedom of Information Act.

On Thu, Aug 7, 2025 at 7:39 AM Sophia Shapiro <sophia@abigailspanberger.com>
wrote:
Good morning!

We will need one additional room where we can film content before and after the event
- but we have no preference as to where it is.

If we were to use the multimedia room would it be very loud if there are folks in the
library space?

Best,
Sophia

On Thu, Aug 7, 2025 at 7:36 AM Teesha Sanders <teesha.sanders@portsk12.com>
wrote:
Good morning. I just want to confirm that you all will only be utilizing the library
tomorrow. If you need another space, there are two multimedia/lecture
rooms available inside the library. Thanks.

Teesha Sanders
Principal
I.C. Norcom High School

757-393-5442

teesha.sanders@portski2.com
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Confidentiality Statement:

The information conveyed in this communication is intended for the use of
the original addressee(s), and may be legally privileged,

confidential, and/or exempt from disclosure under applicable law. If this
communication was not addressed or copied to you, then you have
received it in error and are strictly prohibited from reading, copying,
distributing, disseminating, or transmitting any of the information it
conveys. If you received this communication in error, please destroy all
electronic, paper, and other copies, and notify the sender of the error
immediately. Accidental transmission of this communication is not
intended to waive any privilege or confidentiality protected under
Virginia's Freedom of Information Act.

On Wed, Aug 6, 2025 at 4:11 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

Thank you so much for connecting us. Hello Ms. Sanders! | just wanted to reach
out to see if you were able to invite the teachers from your staff to join the
Education event on Friday? We would love for them to attend and are happy to
send over formal invitation language to you if helpful. Looking forward to it!

Best,
Annabelle

On Wed, Aug 6, 2025 at 1:20 PM Jerry Simmons <jerry.simmons@portsk12.com>
wrote:
Good Afternoon Annabelle:

| have copied Ms. Sanders, who is the principal of IC Norcom High School.
Since the event is being held there, and it is the first day back for teachers, Ms.
Sanders will be better positioned to assist with teachers/staff attending the
event. | have copied Dr. Bracy, Superintendent, on this response as well.
Thanks so much.

All the best,

Dr. Jerry L. Simmons 061
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Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Aug 6, 2025 at 9:55 AM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

| hope you are doing well! | just wanted to reach out to see if you were able to
invite the teachers from your staff to join the Education event? We would love
for them to attend and are happy to send over formal invitation language to
you if helpful!

Best,
Annabelle

On Mon, Aug 4, 2025 at 6:19 AM Katrina Downey
<katrina.downey@portsk12.com> wrote:
Good morning,

| am in receipt of your email. | forwarded the building request to the
Principal, and | will let you know when | receive her response. Have a
great day!

Thank you,

Katrina

On Thu, Jul 31, 2025 at 4:26 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi there,

Please see attached for the Rental Agreement. Thanks so much!

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:33 PM Katrina Downey
<katrina.downey@portsk12.com> wrote:
Good afternoon Ms. Trowbridge,

Please complete Section A of the attached Rental Agreement and
return it to me at your earliest convenience. If you have any questions,
please feel free to contact me. Have a great evening!
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Thank you,

Katrina Downey
(757) 393-8607

On Thu, Jul 31, 2025 at 3:19 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Thanks Dr. Jerry, and hello Ms. Katrina!

Is there paperwork | can fill out ahead of August 87

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:14 PM Jerry Simmons
<jerry.simmons@portsk12.com> wrote:
Good Afternoon:

Please contact Ms. Katrina Downey at
katrina.downey@portsk12.com to inquire about filling out the
paperwork for the use of IC Norcom, Friday, August 8, 2025.
Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Thu, Jul 31, 2025 at 2:52 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

Thank you for the call! Please share this RSVP invite link with
any teachers who are interested: https://www.mobilize.us/
spanbergerforgovernor/event/817900/

Additionally, please feel free to send me any paperwork that |
can help fill out. Thank you again, looking forward to next
Friday!

Best,
Annabelle
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On Wed, Jul 30, 2025 at 3:59 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

| just sent a calendar invite for tomorrow, Thursday, at 2:30
PM for a quick call. Please feel free to add folks on your end.

Best,
Annabelle

On Wed, Jul 30, 2025 at 2:16 PM Jerry Simmons
<jerry.simmons@portsk12.com> wrote:
Good Afternoon Sophia:

| hope all is well. If we can jump on a quick call, Thursday
of this week, or Monday, August 4, 2025. | would like for
Mr. Ron Hill, the coordinator of our building services
department to hear what is needed and the logistics for the
Friday, August 8, 2025 visit. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Jul 30, 2025 at 1:43 PM Sophia Shapiro
<sophia@abigailspanberger.com> wrote:
Thank you so much for connecting us! Adding my
colleague @Annabelle Trowbridge who will handle all the
paperwork on our end.

Dr. Simmons, please let us know what you need from us
and we will get right on it!

On Wed, Jul 30, 2025 at 12:59 PM Katrina Downey
<katrina.downey@portsk12.com> wrote:
Good afternoon,

| acknowledge receipt of your email. Have a great
afternoon!

Thank you,
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Katrina

On Wed, Jul 30, 2025 at 12:56 PM Susan Patterson
<susan.patterson@portsk12.com> wrote:

Good afternoon Sophia,

I hope you're doing well. Following
the initial meeting held at I.C.
Norcom with Jake Rubenstein
regarding the request for
Gubernatorial Candidate Abigail
Spanberger to hold a ceremony at the
school, I wanted to connect you with
Dr. Jerry Simmons, Chief Operations
Officer for Portsmouth Public Schools
(copied on this email).

Dr. Simmons and his team will now
be the primary contacts to assist with
the coordination of this event moving
forward. He will work directly with
you to support all logistical planning
related to the use of the facility.

Dr. Simmons, please meet Sophia
Shapiro, who will now be taking the
lead on behalf of the campaign team.

Thank you both, and please don’t
hesitate to reach out if I can be of
further assistance.

Best regards,
Elie Bracy, 111, Ed.D.

Division Superintendent

065

https://mail.google.com/mail/u/0/?ik=26e037f3f0&view=pt&search=all&permthid=thread-f:1839519612184866952%7Cmsg-a:r2947726217128485055...

8/11


mailto:susan.patterson@portsk12.com

10/17/25, 2:50 PM Portsmouth Public Schools Mail - Re: Introduction to Dr. Jerry Simmons — Coordination for Upcoming Event at I.C. Norcom
www.ppski2.us

PORTSMOUTH
PuU oLs

Susan L. Patterson
Executive Associate to the Superintendent

Portsmouth Public Schools

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
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Thank you,
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Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
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Re: Introduction to Dr. Jerry Simmons — Coordination for

Upcoming Event at |.C. Norcom
1 message

Teesha Sanders <teesha.sanders@portsk12.com> Wed, Aug 6, 2025 at 4:29 PM
To: Annabelle Trowbridge <annabelle@abigailspanberger.com>

Cc: Jerry Simmons <jerry.simmons@portsk12.com>, Sophia Shapiro
<sophia@abigailspanberger.com>, Elie Bracy <elie.bracy@portsk12.com>

So far I have 20 teachers. How many would you like?

Teesha Sanders
Principal
I.C. Norcom High School

757-393-5442

teesha.sanders@portski2.com

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Confidentiality Statement:

The information conveyed in this communication is intended for the use of the
original addressee(s), and may be legally privileged, confidential, and/or
exempt from disclosure under applicable law. If this communication was not

addressed or copied to you, then you have received it in error and are strictly
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prohibited from reading, copying, distributing, disseminating, or transmitting
any of the information it conveys. If you received this communication in error,
please destroy all electronic, paper, and other copies, and notify the sender of the
error immediately. Accidental transmission of this communication is not intended

to waive any privilege or confidentiality protected under Virginia's Freedom of
Information Act.

On Wed, Aug 6, 2025 at 4:28 PM Annabelle Trowbridge <annabelle@abigailspanberger.com>
wrote:

Hi there!
That is excellent news! Do you know how many teachers there are?
On Wed, Aug 6, 2025 at 4:24 PM Teesha Sanders <teesha.sanders@portsk12.com> wrote:

Good afternoon. I have invited teachers to the event. I will also speak with them the
morning of August 8th.

Thanks

Teesha Sanders
Principal
I.C. Norcom High School

757-393-5442

teesha.sanders@portski2.com

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Confidentiality Statement:
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The information conveyed in this communication is intended for the use of the
original addressee(s), and may be legally privileged, confidential, and/or
exempt from disclosure under applicable law. If this communication was not
addressed or copied to you, then you have received it in error and are strictly
prohibited from reading, copying, distributing, disseminating, or
transmitting any of the information it conveys. If you received this
communication in error, please destroy all electronic, paper, and other
copies, and notify the sender of the error immediately. Accidental
transmission of this communication is not intended to waive any privilege or
confidentiality protected under Virginia's Freedom of Information Act.

On Wed, Aug 6, 2025 at 4:11 PM Annabelle Trowbridge <annabelle@abigailspanberger.
com> wrote:
Hi Dr. Jerry,

Thank you so much for connecting us. Hello Ms. Sanders! | just wanted to reach out to
see if you were able to invite the teachers from your staff to join the Education event
on Friday? We would love for them to attend and are happy to send over formal
invitation language to you if helpful. Looking forward to it!

Best,
Annabelle

On Wed, Aug 6, 2025 at 1:20 PM Jerry Simmons <jerry.simmons@portsk12.com>
wrote:
Good Afternoon Annabelle:

| have copied Ms. Sanders, who is the principal of IC Norcom High School. Since
the event is being held there, and it is the first day back for teachers, Ms. Sanders
will be better positioned to assist with teachers/staff attending the event. | have
copied Dr. Bracy, Superintendent, on this response as well. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Aug 6, 2025 at 9:55 AM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,
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| hope you are doing well! | just wanted to reach out to see if you were able to
invite the teachers from your staff to join the Education event? We would love for
them to attend and are happy to send over formal invitation language to you if
helpful!

Best,
Annabelle

On Mon, Aug 4, 2025 at 6:19 AM Katrina Downey
<katrina.downey@portsk12.com> wrote:
Good morning,

| am in receipt of your email. | forwarded the building request to the Principal,
and | will let you know when | receive her response. Have a great day!

Thank you,

Katrina

On Thu, Jul 31, 2025 at 4:26 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi there,

Please see attached for the Rental Agreement. Thanks so much!

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:33 PM Katrina Downey
<katrina.downey@portsk12.com> wrote:
Good afternoon Ms. Trowbridge,

Please complete Section A of the attached Rental Agreement and return it
to me at your earliest convenience. If you have any questions, please feel
free to contact me. Have a great evening!

Thank you,

Katrina Downey
(757) 393-8607

On Thu, Jul 31, 2025 at 3:19 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Thanks Dr. Jerry, and hello Ms. Katrina!

Is there paperwork | can fill out ahead of August 87
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Best,
Annabelle

On Thu, Jul 31, 2025 at 3:14 PM Jerry Simmons
<jerry.simmons@portsk12.com> wrote:
Good Afternoon:

Please contact Ms. Katrina Downey at katrina.downey@portsk12.com
to inquire about filling out the paperwork for the use of IC Norcom,
Friday, August 8, 2025. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Thu, Jul 31, 2025 at 2:52 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

Thank you for the call! Please share this RSVP invite link with any
teachers who are interested: https://www.mobilize.us/
spanbergerforgovernor/event/817900/

Additionally, please feel free to send me any paperwork that | can
help fill out. Thank you again, looking forward to next Friday!

Best,
Annabelle

On Wed, Jul 30, 2025 at 3:59 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

| just sent a calendar invite for tomorrow, Thursday, at 2:30 PM for
a quick call. Please feel free to add folks on your end.

Best,
Annabelle

On Wed, Jul 30, 2025 at 2:16 PM Jerry Simmons
<jerry.simmons@portsk12.com> wrote:
Good Afternoon Sophia:
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| hope all is well. If we can jump on a quick call, Thursday of
this week, or Monday, August 4, 2025. | would like for Mr. Ron
Hill, the coordinator of our building services department to hear
what is needed and the logistics for the Friday, August 8, 2025
visit. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Jul 30, 2025 at 1:43 PM Sophia Shapiro
<sophia@abigailspanberger.com> wrote:
Thank you so much for connecting us! Adding my
colleague @Annabelle Trowbridge who will handle all the
paperwork on our end.

Dr. Simmons, please let us know what you need from us and
we will get right on it!

On Wed, Jul 30, 2025 at 12:59 PM Katrina Downey
<katrina.downey@portsk12.com> wrote:
Good afternoon,

| acknowledge receipt of your email. Have a great
afternoon!

Thank you,

Katrina

On Wed, Jul 30, 2025 at 12:56 PM Susan Patterson
<susan.patterson@portsk12.com> wrote:

Good afternoon Sophia,

I hope you're doing well. Following the
initial meeting held at I.C. Norcom with
Jake Rubenstein regarding the request
for Gubernatorial Candidate Abigail
Spanberger to hold a ceremony at the
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school, I wanted to connect you with Dr.
Jerry Simmons, Chief Operations Officer
for Portsmouth Public Schools (copied on
this email).

Dr. Simmons and his team will now be
the primary contacts to assist with the
coordination of this event moving
forward. He will work directly with you
to support all logistical planning related
to the use of the facility.

Dr. Simmons, please meet Sophia
Shapiro, who will now be taking the lead
on behalf of the campaign team.

Thank you both, and please don’t
hesitate to reach out if I can be of further
assistance.

Best regards,
Elie Bracy, III, Ed.D.
Division Superintendent

www.ppski2.us

PORTSMOUTH

Susan L. Patterson
Executive Associate to the Superintendent

Portsmouth Public Schools

Thank you,
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Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us
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PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER
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PORT<MOUTH Teesha Sanders <teesha.sanders@portsk12.com>

P U B LI < S € H O © L S

SHINING BERIGHTER TOGETHER

Attendance Requested
1 message

Teesha Sanders <teesha.sanders@portsk12.com> Wed, Aug 6, 2025 at 4|':,0|\E/|3
To: Parrish Armstrong <parrish.armstrong@portsk12.com>, Kristen Archambeau
<kristen.archambeau@portsk12.com>, Christina Murphy <christina.murphy@portsk12.com>,
Kimberly Johnson <kimberly.johnson@portsk12.com>, Chimere Daughtry
<chimere.daughtry@portsk12.com>, Crystal Hopkins <crystal.hopkins@portsk12.com>, Tanya
Dorsey-Booker <tanya.booker@portsk12.com>, Bianca Fuentes

<bianca.fuentes@portsk12.com>, Nathaniel Parker <nathaniel.parker@portsk12.com>

Good afternoon. Senator Lucas is hosting an education event and is requesting teachers to
attend. The event is in our library. If you can attend, please do so and bring a few colleagues.
Thanks.

Good Afternoon Annabelle:

| have copied Ms. Sanders, who is the principal of IC Norcom High School. Since the event
is being held there, and it is the first day back for teachers, Ms. Sanders will be better
positioned to assist with teachers/staff attending the event. | have copied Dr. Bracy,
Superintendent, on this response as well. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Aug 6, 2025 at 9:55 AM Annabelle Trowbridge <annabelle@abigailspanberger.com>
wrote:
Hi Dr. Jerry,

| hope you are doing well! | just wanted to reach out to see if you were able to invite the
teachers from your staff to join the Education event? We would love for them to attend and
are happy to send over formal invitation language to you if helpful!

Best,
Annabelle 078
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Teesha Sanders

Principal
I.C. Norcom High School

757-393-5442

teesha.sanders@portski2.com

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Confidentiality Statement:

The information conveyed in this communication is intended for the use of the
original addressee(s), and may be legally privileged, confidential, and/or

exempt from disclosure under applicable law. If this communication was not
addressed or copied to you, then you have received it in error and are strictly
prohibited from reading, copying, distributing, disseminating, or transmitting
any of the information it conveys. If you received this communication in error,
please destroy all electronic, paper, and other copies, and notify the sender of the
error immediately. Accidental transmission of this communication is not intended
to waive any privilege or confidentiality protected under Virginia's Freedom of
Information Act.
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SHINING BERIGHTER TOGETHER

Re: Attendance Requested

1 message

Fri, Aug 8, 2025 at 12:05

Teesha Sanders <teesha.sanders@portsk12.com> PM

To: Parrish Armstrong <parrish.armstrong@portsk12.com>, Kristen Archambeau
<kristen.archambeau@portsk12.com>, Christina Murphy <christina.murphy@portsk12.com>,
Kimberly Johnson <kimberly.johnson@portsk12.com>, Chimere Daughtry
<chimere.daughtry@portsk12.com>, Crystal Hopkins <crystal.hopkins@portsk12.com>, Tanya
Dorsey-Booker <tanya.booker@portsk12.com>, Bianca Fuentes
<bianca.fuentes@portsk12.com>, Nathaniel Parker <nathaniel.parker@portsk12.com>

Do not worry about attending. Abort mission.

Teesha Sanders
Principal
I.C. Norcom High School

757-393-5442

teesha.sanders@portski2.com

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Confidentiality Statement:

The information conveyed in this communication is intended for the use of the

original addressee(s), and may be legally privileged, confidential, and/or
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exempt from disclosure under applicable law. If this communication was not
addressed or copied to you, then you have received it in error and are strictly
prohibited from reading, copying, distributing, disseminating, or transmitting
any of the information it conveys. If you received this communication in error,
please destroy all electronic, paper, and other copies, and notify the sender of the
error immediately. Accidental transmission of this communication is not intended
to waive any privilege or confidentiality protected under Virginia's Freedom of
Information Act.

On Wed, Aug 6, 2025 at 4:06 PM Teesha Sanders <teesha.sanders@portsk12.com> wrote:
Good afternoon. Senator Lucas is hosting an education event and is requesting teachers to
attend. The event is in our library. If you can attend, please do so and bring a few
colleagues. Thanks.

Good Afternoon Annabelle:

| have copied Ms. Sanders, who is the principal of IC Norcom High School. Since the
event is being held there, and it is the first day back for teachers, Ms. Sanders will be better
positioned to assist with teachers/staff attending the event. | have copied Dr. Bracy,
Superintendent, on this response as well. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Aug 6, 2025 at 9:55 AM Annabelle Trowbridge <annabelle@abigailspanberger.c
om> wrote:
Hi Dr. Jerry,

| hope you are doing well! | just wanted to reach out to see if you were able to invite the
teachers from your staff to join the Education event? We would love for them to attend
and are happy to send over formal invitation language to you if helpful!

Best,
Annabelle

Teesha Sanders
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Principal

I.C. Norcom High School

757-393-5442

teesha.sanders@portski2.com

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Confidentiality Statement:

The information conveyed in this communication is intended for the use of the
original addressee(s), and may be legally privileged, confidential, and/or
exempt from disclosure under applicable law. If this communication was not
addressed or copied to you, then you have received it in error and are strictly
prohibited from reading, copying, distributing, disseminating, or transmitting
any of the information it conveys. If you received this communication in error,
please destroy all electronic, paper, and other copies, and notify the sender of
the error immediately. Accidental transmission of this communication is not
intended to waive any privilege or confidentiality protected under Virginia's
Freedom of Information Act.
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PORT<MOUTH Teesha Sanders <teesha.sanders@portsk12.com>
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SHINING BERIGHTER TOGETHER

Re: Attendance Requested

1 message

Fri, Aug 8, 2025 at 12:05

Teesha Sanders <teesha.sanders@portsk12.com> PM

To: Parrish Armstrong <parrish.armstrong@portsk12.com>, Kristen Archambeau
<kristen.archambeau@portsk12.com>, Christina Murphy <christina.murphy@portsk12.com>,
Kimberly Johnson <kimberly.johnson@portsk12.com>, Chimere Daughtry
<chimere.daughtry@portsk12.com>, Crystal Hopkins <crystal.hopkins@portsk12.com>, Tanya
Dorsey-Booker <tanya.booker@portsk12.com>, Bianca Fuentes
<bianca.fuentes@portsk12.com>, Nathaniel Parker <nathaniel.parker@portsk12.com>

Do not worry about attending. Abort mission.

Teesha Sanders
Principal
I.C. Norcom High School

757-393-5442

teesha.sanders@portski2.com

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Confidentiality Statement:

The information conveyed in this communication is intended for the use of the

original addressee(s), and may be legally privileged, confidential, and/or
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exempt from disclosure under applicable law. If this communication was not
addressed or copied to you, then you have received it in error and are strictly
prohibited from reading, copying, distributing, disseminating, or transmitting
any of the information it conveys. If you received this communication in error,
please destroy all electronic, paper, and other copies, and notify the sender of the
error immediately. Accidental transmission of this communication is not intended
to waive any privilege or confidentiality protected under Virginia's Freedom of
Information Act.

On Wed, Aug 6, 2025 at 4:06 PM Teesha Sanders <teesha.sanders@portsk12.com> wrote:
Good afternoon. Senator Lucas is hosting an education event and is requesting teachers to
attend. The event is in our library. If you can attend, please do so and bring a few
colleagues. Thanks.

Good Afternoon Annabelle:

| have copied Ms. Sanders, who is the principal of IC Norcom High School. Since the
event is being held there, and it is the first day back for teachers, Ms. Sanders will be better
positioned to assist with teachers/staff attending the event. | have copied Dr. Bracy,
Superintendent, on this response as well. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Aug 6, 2025 at 9:55 AM Annabelle Trowbridge <annabelle@abigailspanberger.c
om> wrote:
Hi Dr. Jerry,

| hope you are doing well! | just wanted to reach out to see if you were able to invite the
teachers from your staff to join the Education event? We would love for them to attend
and are happy to send over formal invitation language to you if helpful!

Best,
Annabelle

Teesha Sanders
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Principal

I.C. Norcom High School

757-393-5442

teesha.sanders@portski2.com

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Confidentiality Statement:

The information conveyed in this communication is intended for the use of the
original addressee(s), and may be legally privileged, confidential, and/or
exempt from disclosure under applicable law. If this communication was not
addressed or copied to you, then you have received it in error and are strictly
prohibited from reading, copying, distributing, disseminating, or transmitting
any of the information it conveys. If you received this communication in error,
please destroy all electronic, paper, and other copies, and notify the sender of
the error immediately. Accidental transmission of this communication is not
intended to waive any privilege or confidentiality protected under Virginia's
Freedom of Information Act.
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PORT<MOUTH Teesha Sanders <teesha.sanders@portsk12.com>
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SHINING BERIGHTER TOGETHER

Re: Introduction to Dr. Jerry Simmons — Coordination for

Upcoming Event at |.C. Norcom
1 message

Teesha Sanders <teesha.sanders@portsk12.com> Wed, Aug 6, 2025 at 4|::,2|\‘/|1

To: Annabelle Trowbridge <annabelle@abigailspanberger.com>
Cc: Jerry Simmons <jerry.simmons@portsk12.com>, Sophia Shapiro
<sophia@abigailspanberger.com>, Elie Bracy <elie.bracy@portsk12.com>
Good afternoon. I have invited teachers to the event. I will also speak with them the morning
of August 8th.

Thanks

Teesha Sanders
Principal
I.C. Norcom High School

757-393-5442

teesha.sanders@portski2.com

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Confidentiality Statement:
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The information conveyed in this communication is intended for the use of the
original addressee(s), and may be legally privileged, confidential, and/or

exempt from disclosure under applicable law. If this communication was not
addressed or copied to you, then you have received it in error and are strictly
prohibited from reading, copying, distributing, disseminating, or transmitting
any of the information it conveys. If you received this communication in error,
please destroy all electronic, paper, and other copies, and notify the sender of the
error immediately. Accidental transmission of this communication is not intended
to waive any privilege or confidentiality protected under Virginia's Freedom of
Information Act.

On Wed, Aug 6, 2025 at 4:11 PM Annabelle Trowbridge <annabelle@abigailspanberger.com>
wrote:
Hi Dr. Jerry,

Thank you so much for connecting us. Hello Ms. Sanders! | just wanted to reach out to see
if you were able to invite the teachers from your staff to join the Education event on Friday?
We would love for them to attend and are happy to send over formal invitation language to
you if helpful. Looking forward to it!

Best,
Annabelle

On Wed, Aug 6, 2025 at 1:20 PM Jerry Simmons <jerry.simmons@portsk12.com> wrote:
Good Afternoon Annabelle:

| have copied Ms. Sanders, who is the principal of IC Norcom High School. Since the
event is being held there, and it is the first day back for teachers, Ms. Sanders will be
better positioned to assist with teachers/staff attending the event. | have copied Dr.
Bracy, Superintendent, on this response as well. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Aug 6, 2025 at 9:55 AM Annabelle Trowbridge <annabelle@abigailspanberger.
com> wrote:
Hi Dr. Jerry,
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| hope you are doing well! | just wanted to reach out to see if you were able to
invite the teachers from your staff to join the Education event? We would love for them
to attend and are happy to send over formal invitation language to you if helpful!

Best,
Annabelle

On Mon, Aug 4, 2025 at 6:19 AM Katrina Downey <katrina.downey@portsk12.com>
wrote:
Good morning,

| am in receipt of your email. | forwarded the building request to the Principal, and |
will let you know when | receive her response. Have a great day!

Thank you,

Katrina

On Thu, Jul 31, 2025 at 4:26 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi there,

Please see attached for the Rental Agreement. Thanks so much!

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:33 PM Katrina Downey
<katrina.downey@portsk12.com> wrote:
Good afternoon Ms. Trowbridge,

Please complete Section A of the attached Rental Agreement and return it to
me at your earliest convenience. If you have any questions, please feel free to
contact me. Have a great evening!

Thank you,

Katrina Downey
(757) 393-8607

On Thu, Jul 31, 2025 at 3:19 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Thanks Dr. Jerry, and hello Ms. Katrina!

Is there paperwork | can fill out ahead of August 87

Best, 088
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Annabelle

On Thu, Jul 31, 2025 at 3:14 PM Jerry Simmons
<jerry.simmons@portsk12.com> wrote:

Good Afternoon:

Please contact Ms. Katrina Downey at katrina.downey@portsk12.com to
inquire about filling out the paperwork for the use of IC Norcom, Friday,
August 8, 2025. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Thu, Jul 31, 2025 at 2:52 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

Thank you for the call! Please share this RSVP invite link with any
teachers who are interested: https://www.mobilize.us/
spanbergerforgovernor/event/817900/

Additionally, please feel free to send me any paperwork that | can help fill
out. Thank you again, looking forward to next Friday!

Best,
Annabelle

On Wed, Jul 30, 2025 at 3:59 PM Annabelle Trowbridge
<annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

| just sent a calendar invite for tomorrow, Thursday, at 2:30 PM for a
quick call. Please feel free to add folks on your end.

Best,
Annabelle

On Wed, Jul 30, 2025 at 2:16 PM Jerry Simmons

<jerry.simmons@portsk12.com> wrote:
Good Afternoon Sophia:
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| hope all is well. If we can jump on a quick call, Thursday of this
week, or Monday, August 4, 2025. | would like for Mr. Ron Hill, the
coordinator of our building services department to hear what is
needed and the logistics for the Friday, August 8, 2025 visit. Thanks
so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Jul 30, 2025 at 1:43 PM Sophia Shapiro
<sophia@abigailspanberger.com> wrote:
Thank you so much for connecting us! Adding my
colleague @Annabelle Trowbridge who will handle all the
paperwork on our end.

Dr. Simmons, please let us know what you need from us and we
will get right on it!

On Wed, Jul 30, 2025 at 12:59 PM Katrina Downey
<katrina.downey@portsk12.com> wrote:
Good afternoon,

| acknowledge receipt of your email. Have a great afternoon!

Thank you,

Katrina

On Wed, Jul 30, 2025 at 12:56 PM Susan Patterson
<susan.patterson@portsk12.com> wrote:

Good afternoon Sophia,

I hope you're doing well. Following the
initial meeting held at I.C. Norcom with
Jake Rubenstein regarding the request for
Gubernatorial Candidate Abigail Spanberger
to hold a ceremony at the school, I wanted
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to connect you with Dr. Jerry Simmons,
Chief Operations Officer for Portsmouth
Public Schools (copied on this email).

Dr. Simmons and his team will now be the
primary contacts to assist with the
coordination of this event moving forward.
He will work directly with you to support all
logistical planning related to the use of the
facility.

Dr. Simmons, please meet Sophia Shapiro,
who will now be taking the lead on behalf of
the campaign team.

Thank you both, and please don’t hesitate to
reach out if I can be of further assistance.

Best regards,
Elie Bracy, III, Ed.D.
Division Superintendent

www.ppski2.us

PORTSMOUTH

Susan L. Patterson
Executive Associate to the Superintendent

Portsmouth Public Schools

Thank you,
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Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us
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Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us
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Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us
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PORT<MOUTH Teesha Sanders <teesha.sanders@portsk12.com>

P U B LI < S € H O © L S
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Fwd: Senator L Louise Lucas-Visit to IC Norcom High School-
Friday, August 8, 2025

1 message
Teesha Sanders <teesha.sanders@portsk12.com> Tue, Aug 5, 2025 at 8A?I\i
To: Deildra Batten <deildra.batten@portsk12.com>

FYI...... please share with security as well. Thanks.

Teesha Sanders
Principal
I.C. Norcom High School

757-393-5442

teesha.sanders@portski2.com

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Confidentiality Statement:

The information conveyed in this communication is intended for the use of the
original addressee(s), and may be legally privileged, confidential, and/or
exempt from disclosure under applicable law. If this communication was not
addressed or copied to you, then you have received it in error and are strictly
prohibited from reading, copying, distriggyting, disseminating, or transmitting
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any of the information it conveys. If you received this communication in error,
please destroy all electronic, paper, and other copies, and notify the sender of the
error immediately. Accidental transmission of this communication is not intended
to waive any privilege or confidentiality protected under Virginia's Freedom of
Information Act.

---------- Forwarded message ---------

From: Katrina Downey <katrina.downey@portsk12.com>

Date: Tue, Jul 22, 2025 at 4:25 PM

Subject: Re: Senator L Louise Lucas-Visit to IC Norcom High School-Friday, August 8, 2025
To: Jerry Simmons <jerry.simmons@portsk12.com>

CC: Ronald Hill <ronald.hill@portsk12.com>, Elie Bracy <elie.bracy@portsk12.com>, Teesha
Sanders <teesha.sanders@portsk12.com>, Michael Hines <michael.hines@portsk12.com>,
Clarence Brown <clarence.brown@portsk12.com>

Good afternoon! Thank you!

On Tue, Jul 22, 2025 at 3:20 PM Jerry Simmons <jerry.simmons@portsk12.com> wrote:
Good Afternoon Mr. Hill:

Dr. Bracy, superintendent, has approved Senator L. Louise Lucus' use of IC Norcom High
School, Friday, August 8, 2025. The event will be held in the media center. It will begin at
10am. Please have members of the service crew arrive at IC Norcom at 9am to assist the
team from Senator Lucas' office with the setup for the event.

In addition, please work with our lawn care service to ensure the grounds are manicured for
that day, with shrubs trimmed, mulch down, grass cut, ect. Please secure 50 folding chairs
for the event. | will provide more details as we get closer to Friday, August 8, 2025. Thank
you in advance for overseeing this event. Let me know if you have questions.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

Thank you,

Katrina Downey
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Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us
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Fwd: ML Schedules Application for New Account

1 message

Katrina Downey <katrina.downey@portsk12.com> Thu, Jul 17, 2025 at 12:35 PM
To: rebecca@abigailspanberger.com

Good afternoon Ms. Eichmann,

I'am in receipt of your request for a new account in ML Schedules aka MasterLibrary. We are not allowed to rent to
individuals. If you represent an authentic organization, you may resubmit your request using the name of the
organization. If you have any questions, please contact me. Have a great afternoon!

Thank you,

---------- Forwarded message =--------

From: ML Schedules Software <DoNotReply@masterlibrary.com>
Date; Thu, Jul 17, 2025 at 11:57 AM

Subject: ML Schedules Application for New Account

To: <katrina.downey@pps.k12.va.us>

Rebecca Eichmann has submitted a request for Rebecca Eichmann to be assigned to the following Classification: CLASS
2.

Approve Decline

Primary Manager: Rebecca Eichmann

Email: rebecca@abigailspanberger.com
Group Phone: 5407710984

Group Address 3215 Stuart Ave Unit 20
Application Reason:

Thank you for your timely response.
This is a system-generated email. Please do not reply to this email.

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Departrent of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us
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Katrina Downey <katrina.downey@poriski2.com>

Senator L Louise Lucas-Visit to IC Norcom High School-Friday, August 8, 2025

1 message

Jerry Simmons <jerry.simmons@portsk12.com> Tue, Jul 22, 2025 at 3:20 PM
To: Ronald Hill <ronald.hill@portsk12.com>

Cg: Elie Bracy <elie.bracy@portsk12.com>, Teesha Sanders <teesha.sanders@portsk12.com>, Katrina Downey
<katrina.downey@portsk12.com>, Michael Hines <michael.hines@portsk12.com>, Clarence Brown
<clarence.brown@portsk12.com>

Good Afternoon Mr. Hill;

Dr. Bracy, superintendent, has approved Senator L. Louise Lucus' use of IC Norcom High School, Friday, August 8, 2025,
The event will be held in the media center. It will begin at 10am. Please have members of the service crew arrive at IC
Norcom at Sam to assist the team from Senator Lucas’ office with the setup for the event.

In addition, please work with our lawn care service to ensure the grounds are manicured for that day, with shrubs
trimmed, mulch down, grass cut, ect. Please secure 50 folding chairs for the event. | will provide more details as we get
closer to Friday, August 8, 2025. Thank you in advance for overseeing this event. Let me know if you have questions.

All the best,

Dr. Jerry L. Simmons

Chief Qperations Officer
Department of Auxiliary Services
Portsmouth Public Schools

{O) 757-393-8607

(C) 757-408-0556

(E) Jerry.simmons@porisk12.com
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Katrina Downey <katrina.downey@portsk12.com>

Re: Senator L Louise Lucas-Visit to IC Norcom High School-Friday, August 8, 2025

1 message

Katrina Downey <katrina.downey@portsk12.com>
To: Jerry Simmons <jerry.simmons@portsk12.com>

Tue, Jul 22, 2025 at 4:25 PM

Cc: Ronald Hill <ronald.hill@portsk12.com>, Elie Bracy <elie.bracy@portsk12.com>, Teesha Sanders
<teesha.sanders@portsk12.com>, Michael Hines <michael.hines@portsk12.com>, Clarence Brown

<clarence.brown@portsk12.com>

Good afternoon! Thank youl

On Tue, Jul 22, 2025 at 3:20 PM Jerry Simmons <jerry.simmons@portsk12.com> wrote:

Good Afternocon Mr. Hill:

guestions.
All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(Q) 757-393-8607

{C) 757-408-0556

(E} jerry.simmons@portsk12.com

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us
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Dr. Bracy, superintendent, has approved Senator L. Louise Lucus' use of IC Norcom High School, Friday, August 8,
2025, The event will be held in the media center. It will begin at 10am. Please have members of the service crew
arrive at IC Norcom at 9am to assist the team from Senator Lucas’ office with the setup for the event.

In addition, please work with our lawn care service to ensure the grounds are manicured for that day, with shrubs
trimmed, mulch down, grass cut, ect. Please secure 50 folding chairs for the event, | will provide more details as we
get closer to Friday, August 8, 2025. Thank you in advance for overseeing this event. Let me know if you have



Katrina Downey <katrina.downey@portsk12.com>

Introduction to Dr. Jerry Simmons — Coordination for Upcoming Event at I.C.

Norcom
1 message

Susan Patterson <susan.patterson@portsk12.com> Wed, Jul 30, 2025 at 12:56 PM
To: sophia@abigailspanberger.com

Cc: Elie Bracy <elie.bracy@portsk12.com>, Jerry Simmons <jerry.simmons@portsk12.cam>, Katrina Downey
<katrina.downey@portsk12.com>

Good afternoon Sophia,

I hope you're doing well. Following the initial meeting held at I.C. Norcom with Jake
Rubenstein regarding the request for Gubernatorial Candidate Abigail Spanberger to
hold a ceremony at the school, I wanted to connect you with Dr. Jerry Simmons, Chief
Operations Officer for Portsmouth Public Schools (copied on this email).

Dr. Simmons and his team will now be the primary contacts to assist with the
coordination of this event moving forward. He will work directly with you to support all
logistical planning related to the use of the facility.

Dr. Simmons, please meet Sophia Shapiro, who will now be taking the lead on behalf of
the campaign team.

Thank you both, and please don’t hesitate to reach out if I can be of further assistance.

Best regards,
Elie Bracy, III, Ed.D.
Division Superintendent

www,ppski2.us
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Susan L. Patterson
Executive Associate to the Superintendent

Portsmouth Public Schools
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Re: Introduction to Dr. Jerry Simmons — Coordination for Upcoming Event at 1.C.

Norcom
1 message

Jerry Simmens <jerry.simmons@portsk12.com> Wed, Jul 30, 2025 at 2:16 PM
To: Sophia Shapiro <sophia@abigailspanberger.com>

Cc: Katrina Downey <katrina.downey@portsk12.com>, Annabelle Trowbridge <annabelle@abigailspanberger.com>, Susan
Patterson <susan.patterson@portsk12.com>, Elie Bracy <elie.bracy@portsk12.com>

Good Afternoon Sophia:

| hope all is well. If we can jump on a quick call, Thursday of this week, or Monday, August 4, 2025. | would like for Mr.
Ron Hill, the coordinator of our building services department to hear what is needed and the logistics for the Friday,
August 8, 2025 visit. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

{C) 757-408-0556

(E} jerry.simmons@portsk12.com

On Wed, Jul 30, 2025 at 1:43 PM Sophia Shapiro <sophia@abigailspanberger.com> wrote:
Thank you so much for connecting us! Adding my colleague @Annabelle Trowbridge who will handle all the paperwork

oh our end.
Dr. Simmons, please let us know what you need from us and we will get right on it!

On Wed, Jul 30, 2025 at 12:59 PM Katrina Downey <katrina.downey@portsk12.com> wrote:
Good afternocon,

| acknowledge receipt of your email. Have a great afternoon!

Thank you,

Katrina

On Wed, Jul 30, 2025 at 12:56 PM Susan Patterson <susan.palterson@portsk12.com> wrote:
Good afternoon Sophia,

I hope you're doing well. Following the initial meeting held at I.C. Norcom with
Jake Rubenstein regarding the request for Gubernatorial Candidate Abigail
Spanberger to hold a ceremony at the school, I wanted to connect you with Dr.
Jerry Simmons, Chief Operations Officer for Portsmouth Public Schools (copied on
this email).

Dr. Simmons and his team will now be the primary contacts to assist with the
coordination of this event moving forward. He will work directly with you to
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behalf of the campaign team.

assistance.

Best regards,
Elie Bracy, 11T, Ed.D.
Division Superintendent

www.ppskiz.us

Susan L. Patterson
Executive Associate to the Superintendent

Portsmouth Public Schools

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Setvices

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757)393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us
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support all logistical planning related to the use of the facility.

Dr. Simmons, please meet Sophia Shapiro, who will now be taking the lead on

Thank you both, and please don’t hesitate to reach out if I can be of further



NV

PORTSMOUTH

pppppp C H OO L

Katrina Downey <katrina.downey@portski2.com>
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Invitation: [8.8] I.C. Norcom <> ASFG @ Thu Jul 31, 2025 2:30pm - 3pm (EDT)
(katrina.downey@portski12.com)

1 message

Annabelle Trowbridge <annabelle@abigailspanberger.com> Wed, Jul 30, 2025 at 3:59 PM
Reply-To: Annabelie Trowbridge <annabelle@abigailspanberger.com>

To: katrina.downey@portsk12.com, susan.patterson@portsk12.com, Sophia Shapiro <sophia@abigailspanberger.com>,
ferry.simmons@portsk12.com, elie.bracy@portsk12.com

Jain with Google Meet

Meeting link
meet.googie.com/big-ugir-xko

Join by phone

(US) +1 954-376-7204
PIN: 211732266

More phone humbers

When i
Thursday Jul 31, 2025 - 2:30pm — 3pm (Eastern Time - New York) '

Guests

Annabelle Trowbridge - organizer
susan.patterson@portsk12.com
Sophia Shapiro
jerry.simmons@portsk12.com
katrina.downey@portsk12.com-
elie.bracy@portsk12.com

View all guest info

Reply for katrina.downey@portsk12.com :

[ Yes 3 No ] Maybe } ( More options

Invitation from Google Calendar
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You are receiving this email because you are subscribed to calendar nofifications. To stop receiving these emails, go to
Calendar settings, select this calendar, and change "Other notifications".

Forwarding this invitation could allow any recipient to send a response to the organizer, be added to the guest list, invite others
regardless of their own invitation status, or modify your RSVP. Learn more

D invite.ics
3K
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Re: Introduction to Dr. Jerry Simmons — Coordination for Upcoming Event at I.C.

Norcom
1 message

Annahelle Trowbridge <annabelle@abigailspanberger.com> Wed, Jul 30, 2025 at 3:59 PM

To: Jerry Simmons <jerry.simmons@portsk12.com> ,
Cc: Sophia Shapiro <sophia@abigailspanberger.com>, Katrina Downey <katrina.downey@porisk2.com>, Susan Patterson
<susan.patterson@portsk12.com=>, Elie Bracy <elie.bracy@portsk12.com>

Hi Dr. Jerry,
| just sent a calendar invite for tomorrow, Thursday, at 2:30 PM for a quick call. Please feel free to add folks on your end.

Best,
Annabelle

On Wed, Jul 30, 2025 at 2:16 PM Jerry Simmons <jerry.simmons@porisk12.com> wrote:
Good Afternoon Sophia:

! hope all is well. If we can jump on a quick call, Thursday of this week, or Monday, August 4, 2025, | would like for Mr.
Ron Hill, the coordinator of our building services department to hear what is needed and the logistics for the Friday,
August 8, 2025 visit. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Pubtlic Schools

(O) 757-393-8607

(C) 757-408-0556

(E} jerry.simmons@portsk12.com

On Wed, Jul 30, 2025 at 1:43 PM Sophia Shapiro <sophia@abigailspanberger.com> wrote:

Thank you so much for connecting us! Adding my colleague @Annabelle Trowbridge who will handle all the
paperwork on our end.

Dr. Simmons, please let us know what you need from us and we will get right on it!

On Wed, Jul 30, 2025 at 12:52 PM Katrina Downey <katrina.downey@portsk12.com> wrote:
Good afternoon,

| acknowledge receipt of your email. Have a great afterncon!

Thank you,

Katrina

On Wed, Jul 30, 2025 at 12:56 PM Susan Patterson <susan.patierson@portsk12.com> wrote:
Good afternoon Sophia,

I hope you're doing well. Following the initial meeting held at I.C. Norcom with
Jake Rubenstein regarding the request for Gubernatorial Candidate Abigail
106




Spanberger to hold a ceremony at the school, I wanted to connect you with Dr.
Jerry Simmons, Chief Operations Officer for Portsmouth Public Schools (copied
on this email).

Dr. Simmons and his team will now be the primary contacts to assist with the
coordination of this event moving forward. He will work directly with you to
support all logistical planning related to the use of the facility.

Dr. Simmons, please meet Sophia Shapiro, who will now be taking the lead on
behalf of the campaign team.

Thank you both, and please don’t hesitate to reach out if I can be of further
assistance.

Best regards,
Elie Bracy, I1I, Ed.D.
Division Superintendent

www.ppski2.us

Susan L, Patterson
Executive Associate to the Superintendent

Portsmouth Public Schools

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: {757)393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us
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Re: Introduction to Dr. Jerry Simmons — Coordination for Upcoming Event at 1.C.

Norcom
1 message

Annabelle Trowbridge <annabelle@abigailspanberger.com> Thu, Jul 31, 2025 at 2:52 PM
To: Jerry Simmons <jerry.simmons@portsk12,.com>

Cc: Sophla Shapiroc <sophia@abigailspanberger.com>, Katrina Downey <katrina.downey@portsk12.com>, Susan Patterson
<susan.patterson@portsk12.com>, Elie Bracy <elie.bracy@portsk12.com>

Hi Dr. Jerry,

Thank you for the calll Please share this RSVP invite link with any teachers who are interested: https://iwww.mobilize.us/
spanbergerforgovernor/event/817900/

Additionally, please feel free to send me any paperwork that | can help fill out. Thank you again, looking forward to next
Friday!

Best,
Annabelle

On Wed, Jui 30, 2025 at 3:59 PM Annabelle Trowbridge <annabelie@abigailspanberger.com> wrote:
Hi Dr. Jerry,

| just sent a calendar invite for tomorrow, Thursday, at 2:30 PM for a quick call. Please feel free to add folks on your
end.

Best,
Annabelle

On Wed, Jul 30, 2025 at 2:16 PM Jerry Simmons <jerry.simmons@portsk12.com> wrote:
Good Afterncoon Sophia:

| hope all is well. If we can jump on a guick call, Thursday of this week, or Monday, August 4, 2025. [ would like for
Mr. Ron Hill, the coordinator of our building services department to hear what is needed and the logistics for the
Friday, August 8, 2025 visit. Thanks so much,

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouith Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Jul 30, 2025 at 1:43 PM Sophia Shapiro <sophia@abigailspanberger.com> wrote:
Thank you so much for connecting us! Adding my colleague @Annabelle Trowbridge who will handle all the
paperwork on our end.

Dr. Simmons, please let us know what you need from us and we will get right on it!

On Wed, Jul 30, 2025 at 12:59 PM Katrina Downey <katrina.downey@portsk12,.com> wrote:
' Good afternoon,

| acknowledge receipt of your email. Have a great afternoon!
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Thank you,

Katrina

On Wed, Jul 30, 2025 at 12:56 PM Susan Patterson <susan.patierson@portsk12.com> wrote:
Good afternoon Sophia,

I hope you're doing well. Following the initial meeting held at I.C. Norcom with
Jake Rubenstein regarding the request for Gubernatorial Candidate Abigail
Spanberger to hold a ceremony at the school, I wanted to connect you with Dr.
Jerry Simmons, Chief Operations Officer for Portsmouth Public Schools (copied
on this email).

Dr. Simmons and his team will now be the primary contacts to assist with the
coordination of this event moving forward. He will work directly with you to
support all logistical planning related to the use of the facility.

Dr. Simmons, please meet Sophia Shapiro, who will now be taking the lead on
behalf of the campaign team.

Thank you both, and please don’t hesitate to reach out if I can be of further
assistance.

Best regards,

Elie Bracy, I1I, Ed.D.
Division Superintendent
www.ppskiz.us
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Susan L. Patterson
Executive Associate to the Superintendent

Portsmouth Public Schools

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707
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Office; (757) 393-8607, Fax: (757) 393-5043
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Katrina Downey <katrina.downey@portski12.com>

Re: Introduction to Dr. Jerry Simmons — Coordination for Upcoming Event at I.C.

Norcom
1 message

Jerry Simmons <jerry.simmons@portsk12.com> Thu, Jul 31, 2025 at 3:14 PM
To: Annabelle Trowbridge <annabelle@abigailspanberger.com>
Cc: Katrina Downey <katrina.downey@portsk12.coms>

Good Afternoon:

Please contact Ms. Katrina Downey at katrina.downey@portsk12.com to inquire about filling out the paperwork for the
use of IC Norcom, Friday, August 8, 2025. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Porismouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Thu, Jut 31, 2025 at 2:52 PM Annabelle Trowbridge <annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

Thank you for the calll Please share this RSVP invite link with any teachers who are interested: https:/fiwww.
mobilize.us/spanbergerforgovernor/event/817900/

Additionally, please feel free to send me any paperwork that | can help fill out. Thank you again, looking forward to next
Friday!

Best,
Annabelle

On Wed, Jul 30, 2025 at 3:59 PM Annabelle Trowbridge <annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

| just sent a calendar invite for tomorrow, Thursday, at 2:30 PM for a quick call. Please feel free to add folks on your
end.

Best,
Annabelle

On Wed, Jul 30, 2025 at 2:16 PM Jerry Simmons <jerry.simmons@portsk12.com> wrote:
Good Afternoon Sophia:

I'hope all is well. If we can jump on a quick call, Thursday of this week, or Monday, August 4, 2025. | would like for
Mr. Ron Hill, the coordinator of our building services department to hear what is needed and the logistics for the
Friday, August 8, 2025 visit. Thanks so much.

All the best,
Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
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Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E} jerry.simmons@portsk12.com

On Wed, Jul 30, 2025 at 1:43 PM Sophia Shapiro <sophia@abigailspanberger.com> wrote:

Thank you so much for connecting us! Adding my colleague @Annabelle Trowbridge who will handie all the
paperwork on our end.

Dr. Simmons, please let us know what you need from us and we will get right on it!

On Wed, Jul 30, 2025 at 12:59 PM Katrina Downey <katrina.downey@portsk12.com> wrote:
Good afternoon,

! acknowledge receipt of your email. Have a great afternoon!

Thank you,

Katrina

On Wed, Jul 30, 2025 at 12:56 PM Susan Patterson <susan.patterson@portsk12.com> wrote:
Good afternoon Sophia,

I hope you're doing well. Following the initial meeting held at I.C. Norcom
with Jake Rubenstein regarding the request for Gubernatorial Candidate
Abigail Spanberger to hold a ceremony at the school, ] wanted to connect you
with Dr. Jerry Simmons, Chief Operations Officer for Portsmouth Public
Schools (copied on this email).

Dr. Simmons and his team will now be the primary contacts to assist with the
coordination of this event moving forward. He will work directly with you to
support all logistical planning related to the use of the facility.

Dr. Simmons, please meet Sophia Shapiro, who will now be taking the lead on
behalf of the campaign team.

Thank you both, and please don’t hesitate to reach out if I can be of further
assistance.

Best regards,

Elie Bracy, III, Ed.D,
Division Superintendent
www.ppski2.us
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Susan L. Patterson

Executive Associate to the Superintendent
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Portsmouth Public Schools

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax; (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us
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Re: Introduction to Dr. Jerry Simmons — Coordination for Upcoming Event at I.C.

Norcom
1 message

Annabelle Trowbridge <annabelie@abigailspanberger.com> Thu, Jul 31, 2025 at 3:19 PM
To: Katrina Downey <katrina.downey@portsk12.com>
Cc: Jerry Simmons <jerry.simmons@portsk12.com>, Sophia Shapirc <sophia@abigailspanberger.com>

Thanks Dr. Jerry, and hello Ms. Katrina!
Is there paperwork | can fill out ahead of August 87

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:14 PM Jerry Simmons <jerry.simmons@portsk12.com> wrote:
Good Afternoon:

Please contact Ms. Katrina Downey at katrina.downey@portsk12.com to inquire about filling out the paperwork for the
use of |C Nercom, Friday, August 8, 2025. Thanks so much,

All the best,

Dr. Jerry L, Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-05586

(E) jerry.simmons@portsk12.com

:- On Thu, Jul 31, 2025 at 2:52 PM Annabelle Trowbridge <annabelle@abigailspanberger.com> wrote:
: Hi Dr. Jerry,

Thank you for the calll Please share this RSVP invite fink with any teachers who are interested: https://www.
mobilize.us/spanbergerforgovernor/event/817900/

Additionally, please feel free to send me any paperwork that { can help fill out. Thank you again, looking forward to
next Friday!

Best,
Annabelle

On Wed, Jul 30, 2025 at 3:59 PM Annabelle Trowbridge <annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

| just sent a calendar invite for tomorrow, Thursday, at 2:30 PM for a quick call. Please feel free to add folks on your
end.

Best,
Annabelle

On Wed, Jul 30, 2025 at 2:16 PM Jerry Simmons <jerry.simmons@portsk12.com> wrote:
i Good Afternoon Sophia:
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| hope all is well. If we can jump on a quick call, Thursday of this week, or Monday, August 4, 2025. | would like
for Mr. Ron Hill, the coordinator of our building services department to hear what is needed and the logistics for
the Friday, August 8, 2025 visit. Thanks so much.

All the best,

Drt. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

{C) 757-408-0556

{E) jerry.simmons@portsk12.com

On Wed, Jul 30, 2025 at 1:43 PM Sophia Shapiro <sophia@abigailspanberger.com> wrote:

Thank you so much for connecting us! Adding my colleague @Annabelle Trowbridge who will handle all the
paperwork on our end.

Dr. Simmons, please let us know what you need from us and we will get right on It!

On Wed, Jul 30, 2025 at 12:59 PM Katrina Downey <katrina.downey@portsk12.com> wrote:
Good afternoon,

| acknowledge receipt of your email. Have a great afternoon!

Thank you,

Katrina

On Wed, Jul 30, 2025 at 12:56 PM Susan Patterson <susan.patterson@portsk12.com> wrote:
Good afternoon Sophia,

I hope you're doing well. Following the initial meeting held at I.C. Norcom
with Jake Rubenstein regarding the request for Gubernatorial Candidate
Abigail Spanberger to hold a ceremony at the school, I wanted to connect
you with Dr. Jerry Simmons, Chief Operations Officer for Portsmouth Public
Schools (copied on this email).

Dr. Simmons and his team will now be the primary contacts to assist with
the coordination of this event moving forward. He will work directly with
you to support all logistical planning related to the use of the facility.

Dr. Simmons, please meet Sophia Shapiro, who will now be taking the lead
on behalf of the campaign team.

Thank you both, and please don’t hesitate to reach out if I can be of further
assistance.

Best regards,
Elie Bracy, I1I, Ed.D.

Division Superintendent

www.ppskiz.us 115
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Susan L. Patterson
Executive Associate to the Superintendent

Portsmouth Public Schools

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax; (757) 393-5043
katrina.downey@portsk12.com
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Katrina Downey <katrina.downey@portsk12.com>

Re: Introduction to Dr. Jerry Simmons — Coordination for Upcoming Event at I.C.

Norcom
1 message

Katrina Downey <katrina.downey@portsk12.com> Thu, Jul 31, 2025 at 3:32 PM
To: Annabelle Trowbtidge <annabelle@abigailspanberger.com>
Cc: Jerry Simmons <jerry.simmons@portsk12.com>, Sophia Shapiro <sophia@abigailspanberger.com>

Good afternoon Ms. Trowbridge,

Please complete Section A of the attached Rental Agreement and return it to me at your earliest convenience. If you have
any questions, please feel free to contact me. Have a great evening!

Thank you,

Katrina Downey
(757) 393-8607

On Thu, Jul 31, 2025 at 3:19 PM Annabelle Trowbridge <annabelle@abigailspanberger.com> wrote:
Thanks Dr. Jerry, and hello Ms. Katrina!

Is there paperwork | can fill cut ahead of August 87

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:14 PM Jerry Simmons <jerry.simmons@portsk12.com> wrote:
Good Afternoon:

Please contact Ms. Katrina Downey at katrina.downey@portsk12.com to inquire about filling out the paperwork for
the use of IC Norcom, Friday, August 8, 2025. Thanks so much,

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Thu, Jul 31, 2025 at 2:52 PM Annabelle Trowbridge <annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

Thank you for the calll Please share this RSVP invite link with any teachers who are interested: https:/fwww.
mobilize.us/spanbergerforgovernorfevent/817900/

Additionally, please feel free to send me any paperwork that | can help fill out. Thank you again, locking forward to
next Friday!

Best,
Annabelle
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On Wed, Jul 30, 2025 at 3:59 PM Annabelle Trowbridge <annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

| just sent a calendar invite for tomorrow, Thursday, at 2:30 PM for a quick call. Please feel free to add folks on
your end.

Best,
Annabelle

On Wed, Jul 30, 2025 at 2:16 PM Jerry Simmons <jerry.simmons@portsk12.com> wrote:
Good Afternoon Sophia:

| hope all is well. If we can jump on a quick call, Thursday of this week, or Monday, August 4, 2025. | would
like for Mr. Ron Hill, the coordinator of our building services department to hear what is needed and the
logistics for the Friday, August 8, 2025 visit, Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

{O) 757-393-8607

{C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Jul 30, 2025 at 1:43 PM Sophia Shapiro <sophia@abigailspanberger.com> wrote:
Thank you so much for connecting us! Adding my colleague @Annabelle Trowbridge who will handle all the
paperwork on our end.

Dr. Simmons, please let us know what you need from us and we will get right on it!

On Wed, Jul 30, 2025 at 12:59 PM Katrina Downey <katrina.downey@portsk12.com> wrote:
Good afternoon,

I acknowledge receipt of your email. Have a great afternoon!

Thank you,

Katrina

On Wed, Jul 30, 2025 at 12:56 PM Susan Patterson <susan.patterson@portsk12.com> wrote:
Good afternoon Sophia,

I hope you're doing well. Following the initial meeting held at I.C. Norcom
with Jake Rubenstein regarding the request for Gubernatorial Candidate
Abigail Spanberger to hold a ceremony at the school, I wanted to connect
you with Dr. Jerry Simmons, Chief Operations Officer for Portsmouth
Public Schools (copied on this email).

Dr. Simmons and his team will now be the primary contacts to assist with
the coordination of this event moving forward. He will work directly with
you to support all logistical planning related to the use of the facility.

Dr. Simmons, please meet Sophia Shapiro, who will now be taking the lead
on behalf of the campaign team.
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Thank you both, and please don’t hesitate to reach out if I can be of further
assistance.

Best regards,
Elie Bracy, III, Ed.D.
Division Superintendent

www,ppski12.us
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Susan L. Patterson
Executive Associate to the Superintendent

Portsmouth Public Schools

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Partsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com
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Thank you,

Katrina Downey
Executive Associate to the Chief Operations Officer
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Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757} 393-5043
katrina.downey@portsk12.com
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PORTSMOUTH PUBLIC SCHOOLS
AGREEMENT FOR RENTAL OF SCHOQOL FACILITY
Agreement must be completed & submitted to the Operations Depariment fifteen (15) days prior to event or it will not be processed,

| SECTION A - (to be completed by organization representative) |

NAME OF ORGANIZATION

NAME OF FACILITY TO BE RENTED PURPOSE

AREA(S)

DATE(S) HOURS an[Ipn{] TO DATE(S) HOURS amllpm{]
ANTICIPATEDATTENDANCE __ | WILL THERE BE A CHARGE FOR ADMISSION? Nol) YEs (] (if yes, see = 7 below)

WILL FOCD SERVICE CATERING SERVIGE BE USED? Nol_) vEs]
HAS AVAILABILITY OF FACILITY BEEN VERIFIED? NOU_JYES_IDATE VERIFIED.____ PRINT NAME

- APPLICATION/ORGANIZATION AGREEMENT: “We certify that the building will be used for the purpose stated above with the understanding that
the person whose signanire appéars below is an authorized representative of the organization. We have received a copy of the Portsouth Public
Schools Procedure for Rental of School Facilities, Pile KG-P. By sigaing in Section B the representative agrees 1o all feas, rules, and obligates the
organization to the rental of the facility™,

1)  Agreeing to indemnify and hold harmless the Portsmouth School Bozrd and all of its officers, employees and agents from any and all
claims, demands, suits, causes of action or judgments and person had, now has, or may have in the futere relating to or arising eut of
the event which is subject to this agreement

2) Payment of non-refondable 10% Good Faith deposit is due at time of signing this agreement. Payment of remaining estimated rental fees are
due five (3) days In advance of the event. If payment of remaining estimated fee is not received five {5) days prior to the event, the yse
agreement will be cancelled and said organization will not be allowed to use requested facility, If payment is mads [ess than five (3) days prior
to the event, the use agreement witl be subject to re-approval by Principal and Operations Department

3)  Conduct of participants and employment of police/security protection when required and/or as specified by the Department of Operations

4) Payment for necessary personnel at a rate determined by the School Board

5)  Therequesting organization must provide proof of financial ability to pay for all charges, including but not imited to, any damages to school
property or injuries to any person arising from the said organization’s use of the propérty; proof of insurance naming Pertsmauth Public Schoels
as an additional insured if requested. Organization is responsible for all fees incurred for use of facility beyond the seope of the agreement

6)  Ensuring compliance with all City ordinances for use of public facilities (i.c., patking, fire codes, safety, ocoupancy, signs, ete}

7)  Ineccordance with Porismouth City Code Chapter 35, Article IX, if an admission charge is required for an event in Portsmouth, an Admission
Tax (equal to 10% of admission charge) is levied. Any person or group using a Portsmouth Public Schools facility for an event charging
admission is subjeot to this tax, and by signing this application, the person or group agrees to pay such tax and to contact the Portsmouth
Commissioner of Revenus at (757) 393-8779 to obtain required forms and arrange for payment of the tax prior te the event date

8) Al audio visnal, sound and efectronic equipment is to be provided by organization. Organization will not be allowed to use facility
audio visual, sound or electronic equipment,

9)  Ensuring that alcoholic beverages, tobacco products and firearms are not permitted at functions on Schoo! Board Property

10) Providing a 48-hour notice of cancellation; failure to do so shall obligate said organization to pay one (1) hour of custodial iabor and associated

utility fecs.
1, have read and agree to all of the sbove terms.
(Print Name)
Autborized Representative's Signature Date:
Address Telephons
SECTION B - FACILITY USE COSTS (OPERATIONS DESIGNEE WILL COMPUTE ALL COSTS)
FlatRatss | Quantity | Rate | Cost swaff | Quantity| Hours | Hourly | o |l Utiity Fee | ¥ O “;a“t;'? Cost
Start-Up Fee
Custodial $31.00 $0.00
Auditorium
Food SVC Udllity Fee Bof Hourly
Extended Cost
Cafsteria l orker il!‘lp-'ﬂ laten]  Hours Rate oF
||Secumy
Gym Officers
Classroom ther: Total Dues
Library/Other Tolbue:|  $0.00)
Other:
Other;
Grand Total
Other: 10% Deposit «
Total Due: Amoitnt Due
10% GOODFAITHDEPOSITS —__ PAIDON— RECEIVED BY.
* *FULLPAYMENTDUEON______ FAILURE TO PROVIDE PAYMENT BY DUE DATE WILL RESULT IN CANCELLATION

OF EVENT AND LOSS OF 10% GOOD FAITH DEPOSIT.

il
ESTIMATED FEE IS ACCEPTED AND THE ORGAN]ZATIONanWIIf)L USE THE FACILITY:
Organization Representative Date
Principal Date
FINAL APPROVAL
Director of Operations or Designee Date
ADDITIONAL COMMENTS:

FORM NO, 03200000
REVISED 0708 121
DO NOY ALTER




== Katrina Downey <katrina.downey@portsk12.com>

Re: Introduction to Dr. Jerry Simmons — Coordination for Upcoming Event at I.C.

Norcom
1 message

Annabelle Trowbridge <annabelle@abigailspanberger.com> Thu, Jul 31, 2025 at 4:26 PM
To: Katrina Downey <katrina.downey@portsk12.com=>
Cc: Jerry Simmons <jerry.simmons@portsk12.com>, Sophia Shapiro <sophia@abigailspanberger.com>

Hi there,
Please see attached for the Rental Agreement. Thanks so much!

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:33 PM Katrina Downey <katrina.downey@portsk12.com> wrote:
Good afternoon Ms. Trowbridge,

Please complete Section A of the attached Rental Agreement and return it to me at your earliest convenience. If you
have any questions, please feel free to contact me. Have a great evening!

Thank you,

Katrina Downey
(757) 393-8607

On Thu, Jul 31, 2025 at 3:19 PM Annabelle Trowbridge <annabelle@abigailspanberger.com> wrote:
Thanks Dr. Jerry, and hello Ms. Katrinal

Is there paperwork | can fill out ahead of August 87

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:14 PM Jerry Simmons <jerry.simmons@portsk12.com> wrote:
Good Afternoon;

Please contact Ms, Katrina Downey at katrina.downey@portsk12.com to inquire about filling out the paperwork for
the use of IC Norcom, Friday, August 8, 2025, Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O} 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Thu, Jul 31, 2025 at 2:52 PM Annabelle Trowbridge <annabelie@abigailspanberger.com> wrote:
J Hi Dr. Jerry,
]
! Thank you for the call! Please share this RSVP invite link with any teachers who are interested: https://iwww.
l mobilize.us/spanbergerforgovernorfevent/817900/
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Additionally, please feel free to send me any paperwork that | can help fill out. Thank you again, looking forward
to next Friday!

Best,
Annabelle

On Wed, Jul 30, 2025 at 3:59 PM Annabelle Trowbridge <annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

| just sent a calendar invite for tomorrow, Thursday, at 2:30 PM for a quick call. Please feel free to add folks on
your end.

Best,
Annabelle

On Wed, Jul 30, 2025 at 2:16 PM Jerry Simmons <jerry.simmons@portsk12.com> wrote:
Good Afternoon Sophia;

I hope all is well, If we can jump on a quick call, Thursday of this week, or Monday, August 4, 2025. | would
like for Mr. Ron Hill, the coordinator of our building services department to hear what is needed and the
logistics for the Friday, August 8, 2025 visit. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

{Q) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Jui 30, 2025 at 1:43 PM Sophia Shapiro <sophia@abigailspanberger.com> wrote:
Thank you 50 much for connecting us! Adding my colleague @Annabelle Trowbridge who wili handle all
the paperwork on our end.

Dr. Simmons, please let us know what you need from us and we will get right on it!

On Wed, Jul 30, 2025 at 12:59 PM Katrina Downey <katrina.downey@portsk12.com> wrote:
Good afterncon,

| acknowledge receipt of your email. Have a great afternoon!

Thank you,

Katrina

On Wed, Jul 30, 2025 at 12:56 PM Susan Patterson <susan.patterson@portsk12.com> wrote:
Good afternoon Sophia,

I hope you're doing well. Following the initial meeting held at I.C.
Norcom with Jake Rubenstein regarding the request for Gubernatorial
Candidate Abigail Spanberger to hold a ceremony at the school, I wanted
to connect you with Dr. Jerry Simmons, Chief Operations Officer for
Portsmouth Public Schools (copied on this email).
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Dr. Simmons and his team will now be the primary contacts to assist with
the coordination of this event moving forward. He will work directly with
you to support all logistical planning related to the use of the facility.

Dr. Simmons, please meet Sophia Shapiro, who will now be taking the
lead on behalf of the campaign team.

Thank you both, and please don’t hesitate to reach out if T can be of
further assistance.

Best regards,
Elie Bracy, 11, Ed.D.
Division Superintendent

www.ppski2.us

Susan L. Patterson
Executive Associate to the Superintendent

Portsmouth Fublic Schools

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax; (757) 393-5043
katrina.downey@portsk12.com
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Thank you,

Katrina Downey

Executive Associate {o the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Partsmouth, Virginia 23707

Office: (757)393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com
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PORTSMOUTH PUBLIC SCHOOLS
AGREEMENT FOR RENTAL OF SCHOOL FACILITY
Agreement must be completed & submitted o the Operations Department fifteen (15) days prior to event or it will not be pracessed,

SECTION A - {to be completed by organization reEresentaﬁve) 1

NAME OF ORGANIZATION -Soanberaer lor Govemor

NAME OF FACILITY TO BE RENTED _ Llbrary, 217 Cfassroom PURPOSE
AREA(S)
DATE(S) ggo025 HOURS 830 2[R ppf] TO DATE(S).28:2025 HOURS 200 am[JpmX]

60 audience
ANTICIPATED ATTENDANCE membas _ WILL THERE BE A CHARGE FOR ADMISSION? NOE] YES [ (if yes, see =7 below)

WILL FOOD SERVICE CATERING SERVICE BE USED? NOX vES ]
HAS AVAILABILITY OF FACILITY BEEN VERIFIED? NOLIYESXIDATE VERIPIEDT31.2025 _ PRINT NAMEAmabels Trowbridgs

. APPLICATION/ORGANIZATION AGREEMENT: “Wo certify that the building will be used for the purpose stated above with the uaderstanding that
the person whose signature appears below is an authorized representative of the organization. We have received a copy of the Portsmouth Public
Schools Procedure for Rental of School Facilities, File KG-P. By signing in Section B the representative agress o all foes, rules, and obligates the
organization to the rental of the facility”.

1) Agreeing fo indemnify and hold harmless the Portsmouth School Board and all of its officers, employees and agents from any ang all
clairs, demands, suits, causes of action or judgments and person had, now has, or may have in the future relating to or arising out of
the event which is subject to this agreement

2) Payment of non-refundable 10% Good Faith deposit is due at time of signing this agreement, Payment of remaining estimated rental fees are
due five (5) days in advance of the event. If payment of remaining estimated fee is not recslved five (5) days prior to the event, the use
agrezment will be cancelled and said organization will not be allowed to use requested facility. If payment is made less than five (3) days prior
to the event, the use agreement will be subject to re-approval by Principal and Operations Department

3)  Conduct of participants and employment of police/security protection when required and/or as specified by the Deparment of Operations

4) Payment for necessary personnel at a rate determined by the Schoot Board

5)  The requesting organization must provide proof of financial ability to pay for all charges, including but not limited to, any damages 1o school
property or injuries to any person arising from the said organization’s use of the property; proof of insurance naming Portsmouth Public Schools
as an additional insured if requesied. Organization is responsible for all fees incurred for use of factlity beyond the scope of the agreement

6)  Ensuring compliance with all City ordinences for use of public facilities (i.e., parking, fire codes, safety, ocoupancy, signs, etc)

7  Inaccordance with Portsmouth City Code Chapter 33, Article IX, if an admission charge is required for an event in Portsmouth, an Admission
Tax (equal to 10% of admission charge) is levied. Any person or group using e Portsmouth Public Schools facility for an event charging
admission is subject to this tax, and by signing this application, the person or group agrees to pay such tax and to contact the Portsmouth
Commissioner of Revenue at (757) 393-8779 to obtain required forms and arrange for payment of the tax prior to the event date

8) ANl audio visnal, sound and electronic equipment is to be provided by organization. Organization will not be allowed to use facility
audio visual, souad er electronic equiprtent.

9)  Ensuring that alcoholic beverages, tobacco products and firearms are not permitted at functions on School Board Property

10) Providing a 48-hour notice of cancellation; faflure to do 5o shall obligate said organization to pay one (1) hour of custodial labor and associated

utility fees,
1,.Annabela Trowbridge - = have read and sgree to all of the above terms.
Authorized Representative's Signature /Qﬁ Date; 73142025
Address _ 4200 innglake Drive. Glon Allon, VA 23053\) Telephone 518-795-7914
SECTION B - FACILITY USE COSTS (OPERATIONS DESIGNEE WILL COMPUTE ALL COSTS)
FlatRatas | Quantlty | Rate Cost Stafl | Quantity| Hours | Hourly | . | Utility Fee ;{: :’; H;;':y Cost
Start-Up Fee
Custodial $31.00]  $0.60
Auditorium -
e Food SYC Uity Foe | 4 o Hourly | ooy
Cafeteria orker {l¢pm g1stey] Hows | Rate
Security
Gym Officers
Classroom
Other: Total Due:
Library/Other Toloues|  $0.00
Other:
Other;
Grand Total
Other: 10% Deposit -
Total Due: Amount Due
10% GOODFAITHDEPOSITS — —— PAIDON— RECEIVED BY.

**FULLPAYMENTDUEON______ FAILURE TO PROVIDE PAYMENT BY DUE DATE WiLL RESULT IN CANCELLATION
OF EVENT AND LOSS OF 10% GOOD FAITH DEPOSIT.

{oinals)
ESTIMATED FEE IS ACCEPTED AND THE ORGANIZATION WILL USE THE FACILITY:

Qrganization Representative Date
Principal Pate
FINAL APPROVAT,

Director of Operations or Designee Date
ADDITIONAL COMMENTS:

FORM NO. 03200000
REVISED 07-06 126
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Katrina Downey <katrina.downey@portsk12.com>

Fwd: Introduction to Dr. Jerry Simmons — Coordination for Upcoming Event at I.C.

Norcom
1 message

Katrina Downey <katrina.downey@portsk12.com> Mon, Aug 4, 2025 at 6:16 AM
To: Teesha Sanders <teesha.sanders@portsk12.com>, Deildra Batten <deildra.batten@portsk12.com>

Good moming,
Please see the attached building use agreement request. After you take action, please return it to me.

Thank you,

Katrina

---—----- Forwarded message -—------

From: Annabelle Trowbridge <annabelie@abigailspanberger.com>

Date: Thu, Jul 31, 2025 at 4:26 PM

Subject: Re: Infroduction to Dr. Jerry Simmons — Coordination for Upcoming Event at 1.C. Norcom

To: Katrina Downey <katrina.downey@portsk12.com>

Ce: Jerry Simmons <jerry.simmons@portsk12.com>, Sophia Shapiro <sophia@abigailspanberger.com>

Hi there,
Please see attached for the Rental Agreement. Thanks so much!

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:33 PM Katrina Downey <katrina.downey@portsk12.com> wrote:
Good afternoon Ms. Trowbridge,

Please complete Section A of the attached Rental Agreement and return it to me at your earliest convenience. If you
have any questions, please feel free to contact me. Have a great evening!

Thank you,

Katrina Downey
(757) 393-8607

On Thu, Jul 31, 2025 at 3:19 PM Annabelle Trowbridge <annabelle@abigailspanberger.com> wrote:
Thanks Dr. Jerry, and hello Ms. Katrina!

Is there paperwork | can fill out ahead of August 87

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:14 PM Jerry Simmons <jerry.simmons@portsk12.com> wrote:
i Good Afterncon;

' Please contact Ms. Kattina Downey at katrina.downey@portsk12.com to inquire about filling out the paperwork for
the use of IC Norcom, Friday, August 8, 2025, Thanks so much,
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All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxitiary Services
Portsmouth Public Schools

(O} 757-393-8607

(C) 7567-408-0556

(E) jerry.simmons@portsk12.com

On Thu, Jul 31, 2025 at 2:52 PM Annabelle Trowbridge <annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

Thank you for the call! Please share this RSVP invite link with any teachers who are interested: https:/iwww.
mobilize.us/spanbergerforgovernorfevent/817900/

Additionally, please feel free to send me any paperwork that | can help fill out. Thank you again, looking forward
to next Friday!

Best,
Annabelle

On Wed, Jul 30, 2025 at 3:59 PM Annabelle Trowbridge <annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

I just sent a calendar invite for tomorrow, Thursday, at 2:30 PM for a quick call. Please feel free to add folks on
your end,

Best,
Annabelle

On Wed, Jul 30, 2025 at 2:16 PM Jerry Simmons <jerry.simmons@portsk12.com> wrote:
Good Afternoon Sophia:

| hope all is well. If we can jump on a quick call, Thursday of this week, or Monday, August 4, 2025. | would
like for Mr. Ron Hill, the coordinator of our building services department to hear what is needed and the
logistics for the Friday, August 8, 2025 visit. Thanks so much.

Alf the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O} 757-393-8607

{C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Jul 30, 2025 at 1:43 PM Sophia Shapiro <sophia@abigailspanberger.com> wrote:

Thank you so much for connecting us! Adding my colleague @Annabelle Trowbridge who will handle all
the paperwork an our end.

Dr. Simmons, please let us know what you need from us and we will get right on it!

On Wed, Jul 30, 2025 at 12:59 PM Katrina Downey <katrina.downey@portsk12.com> wrote:
Good afternoon,

| acknowledge receipt of your email. Have a great afterncon!

Thank you,
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Katrina

On Wed, Jul 30, 2025 at 12:56 PM Susan Patterson <susan.patterson@portsk12.com> wrote:
Good afternoon Sophia,

I hope you're doing well. Following the initial meeting held at I.C.
Norcom with Jake Rubenstein regarding the request for Gubernatorial
Candidate Abigail Spanberger to hold a ceremony at the school, I wanted
to connect you with Dr. Jerry Simmons, Chief Operations Officer for
Portsmouth Public Schools (copied on this email).

Dr. Simmons and his team will now be the primary contacts to assist with
the coordination of this event moving forward. He will work directly with
you to support all logistical planning related to the use of the facility.

Dr. Simmons, please meet Sophia Shapiro, who will now be taking the
lead on behalf of the campaign team.

Thank you both, and please don’t hesitate to reach out if I can be of
further assistance.

Best regards,

Elie Bracy, 111, Ed.D.
Division Superintendent
www.ppski2.us

Nk
i

Wi

Susan L. Patterson
Executive Associate to the Superintendent

Portsmouth Public Schools

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schoals

Deapartment of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757} 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com
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Thank you,

Katrina Downey
Executive Associate to the Chief Operations Officer

hitp://ppsk12.us

PORTSMOUTH

PUBLIC SCHOOLS

SHINING BRIGHTER TOGETHER

Portsmouth Public Schools
Department of Auxiliary Services
2801 Turnpike Road, Suite 68
Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043

katrina.downey@portsk12.com
http://ppsk12.us
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Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757} 393-8607, Fax: (757) 393-5043
katrina.downey@portski2.com

http://ppsk12.us
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PORTSMOUTH PUBLIC SCHOOLS
AGREEMENT FOR RENTAL OF SCHOOL FACILITY

Agreement must be completed & submitted to the Operations Department fifteen (15) days prior 10 event or it will not be processed,

| SECTION A - {to be completed by organization representafive) |

NAME OF ORGANIZATION -Seanberger for Governor

NAME OF FACILITY TO BE RENTED __Lbrary, 217 Classroom PURFOSE
AREA(S)
DATE(S) pp2005 zHOURS 990 40{Rpn{] TO DATE(S).2820%5 HOURS a0 amCpmX]

ANTICIPATED ATTENDANCE membats ___ WILL THERE BE A CHARGE FOR ADMISSION? No& vEs ] (if yes, see = 7 below)
WILL FOOD SERVICE CATERING SERVICE BE USED? NOH vES ]
HAS AVAILABILITY OF FACILITY BEEN VERIFIED? NO_IYESFIDATE VERIFIED 712028 pRiNT NAMEAtabell Trowbridge

- APPLICATION/ORGANIZATION AGREEMENT: “We certify that the building will be used for the purpose stated above with the understanding that

the person whose signature appears below is an authorized representative of the organization. We have received a copy of the Portstaouth Public
Schools Procedure for Rental of School Facilities, File KG-P. By signing in Section | the representative agrees to all fees, rules, and obligates the
organization to the rental of the facility™.

1)  Agreeing o indemnify and hold harmless the Portsmouth School Board and all of its officers, employees and agents from any and all
claims, demands, suits, causes of action or judgments and person had, now has, or may have in the future relating to or arising out of
the avent which is subject to this agreement

2)  Payment of non-refiundable 10% Good Faith deposit is due at time of signing this agreement. Payment of remaining estimated rental fees are
due five (3) days in advancs of the event. If payment of remaining estimated fee is not received five (5) days prior to the event, the use
agreement will be cancelled and said organization will not be allowed to use requasted Facility. If payment is made less than five (3) days prior
to the event, the use agreement will be subject to re-approval by Principal and Operations Department

3} Conduct of participants and employment of police/security protection when required and/or as specified by the Department of Operations

4) Payment for necessary personnel at a rate determined by the School Board

5)  The requesting organization must provide proof of financial ability to pay for all charges, including but not limited to, any damages to school
property of injuries to any person arising from the said organization’s use of the property: preof of ipsurence naming Portsmouth Public Schools
as an additional insured if requested. Organization is responsible for all fees incwred for uss of facility beyond the scope of the agreement

6)  Ensuring compliance with al] City ordinances for use of public facilities (i.c., parking, fire codes, safety, occupancy, signs, eic)

7)  Inaccordance with Portsmouth City Code Chapter 33, Article IX, if an admission charge is required for an event in Portsmouth, an Admission
Tax (equal to 10% of admission charge) is levied. Any person or group using a Portsmouth Public Schools facility for an event charging
admission is subject to this tax, and by signing this application, the person or group agrees to pay such tax and to contact the Portsmouth
Commissioner of Revenue at (757) 393-8779 1o obtain required forms and arrange for payment of the tax prior to the event date

8) Al audio visual, sound and electronic equipment is to be provided by organization. Organization will not be allowed to use facility
audio visual, sound or electronic equipment.

9}  Ensuring that alcoholic beverages, tobacco products and firearms are not permitted at functions on School Board Property

10) Providing a 43-hour notice of cancellatlon; fallure to do so shall obligate said arganization to pay one (1) hour of custodial labor and associated

atility fees.
T,..Annzbells Trowbridge . - have read and agree to 2l of the xbove terms.
Anthorized Representative's Signature /Q>(( Date: 713112025
Address _a200 (nnslake Drive, Glan Allan, VA 23068 ™ Telephone ,__ S18-795-7914
SECTION B - FACILITY USE COSTS (OPERATIONS DESIGNEE WILL COMPUTE ALL COSTS)
Flat Ratas | Quantity [ Rate Cost stwaff | Quantityl Hours | Howty | o || usiity Fee Ifo‘::s H;:tr':y Cost
Stari-Up Fee
Custogial $31,00]  $0.00
Auditorfum
[Food SVC Utlity Fee | 4 ¢ Hourly
lorke Extended Rat Cost
Cafeleria ! s p.m. & latgy| Hours ate
Security
Gym Officers
Classroom
Other. Tola) Due:
Library/Other ToblDue:|  $0.00)
Diher: .
Other;
Grand TFotal
Dther: 10% Deposit -
Total Due; Amount Due
10% GOODTFAITHDEPOSITS ______ pAIDON—__ RECEIVED BY
**FULLPAYMENTDUEON ____ FAILURE TO PROVIDE PAYMENT BY DUE DATE WILL RESULT IN CANCELLATION

OF EVENT AND LOSS OF 10% GOOD FAITH DEPOSIT.
(Eitiats)
ESTIMATED FEE IS ACCEPTED AND THE ORGANIZATION WILL USE THE FACILITY:

Organization Representative Date
Principal Date
FINAL APPROVAL

Director of Operations or Designee Date
ADDITIONAL COMMENTS:

FORM NO, 03200000
REVISED 07-09
DO MOT ALTER 132
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Katrina Downey <katrina.downey@portski2.com>

PORTSMOUTH

U BELIC €« cHOOLSF

Re: Introduction to Dr. Jerry Simmons — Coordination for Upcoming Event at I.C.

Norcom
1 message

Katrina Downey <katrina.downey@portsk12.com> Mon, Aug 4, 2025 at 6:19 AM
To: Annabelle Trowbridge <annabelle@abigailspanberger.com>
Ce: Jerry Simmons <jerry.simmons@portsk12.com>, Sophia Shapiro <sophia@abigailspanberger.com>

Good morning,

I am in receipt of your email. | forwarded the building request to the Principal, and | will let you know when | receive her
response. Have a great day!

Thank you,

Katrina

On Thu, Jul 31, 2025 at 4:26 PM Annabelle Trowbridge <annabelle@abigailspanberger.com> wrote:
Hi there,

Please see attached for the Rental Agreement. Thanks so much!

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:33 PM Katrina Downey <katrina.downey@pottsk12.com> wrote:
Good afternoon Ms. Trowbridge,

Please complete Section A of the attached Rental Agreement and return it to me at your earliest convenience. If you
have any questions, please feel free to contact me. Have a great evening!

Thank you,

Katrina Downey
(757} 393-8607

On Thuy, Jul 31, 2025 at 3:19 PM Annabelle Trowbridge <annabelle@abigailspanberger.com> wrote:
Thanks Dr. Jerry, and hello Ms. Katrinal

is there paperwork | can fill out ahead of August 87

Best,
Annabelle

On Thu, Jul 31, 2025 at 3:14 PM Jerry Simmons <jerry.simmons@portsk12.com> wrote:
Good Afterncon:

Please contact Ms. Katrina Downey at katrina.downey@portsk12.com to inquire about filling out the paperwork
for the use of IC Norcom, Friday, August 8, 2025. Thanks so much.

All the best,

Dr. Jerry L. Simmons
Chief Operations Officer
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Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

(C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Thu, Jul 31, 2025 at 2:52 PM Annabelle Trowbridge <annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

Thank you for the call! Please share this RSVP invite link with any teachers who are interested: https://www.
mobilize.us/spanbergerforgovernorfevent/817900/

Additionally, please feel free to send me any paperwork that | can help fifl out. Thank you again, looking
forward to next Friday!

Best,
Annabelle

On Wed, Jul 30, 2025 at 3:59 PM Annabelle Trowbridge <annabelle@abigailspanberger.com> wrote:
Hi Dr. Jerry,

| just sent a calendar invite for tomorrow, Thursday, at 2:30 PM for a quick call. Please feel free to add folks
oh your end.

Best,
Annabelle

On Wed, Jul 30, 2025 at 2:16 PM Jerry Simmons <jerry.simmons@portsk12.com> wrote:
Good Afternoon Sophia:

I hope all is well. If we can jump on a quick call, Thursday of this week, or Monday, August 4, 2025. |
would like for Mr. Ron Hill, the coordinator of our building services department to hear what is needed and
the logistics for the Friday, August 8, 2025 visit. Thanks so much.

All the best,

Dr. Jerry L. Simmons

Chief Operations Officer
Department of Auxiliary Services
Portsmouth Public Schools

(O) 757-393-8607

{C) 757-408-0556

(E) jerry.simmons@portsk12.com

On Wed, Jui 30, 2025 at 1:43 PM Sophia Shapiro <sophia@abigailspanberger.com> wrote:

Thank you so much for connecting us! Adding my colleague @Annabelle Trowbridge who will handie all
the paperwork on our end.

Dr. Simmons, please let us know what you need from us and we will get right on it!

On Wed, Jul 30, 2025 at 12:59 PM Katrina Downey <katrina.downey@portsk12.com> wrote:
Good afternoon,

| acknowledge receipt of your email. Have a great afternoon!

Thank you,

Katrina

On Wed, Jul 30, 2025 at 12:56 PM Susa&fatterson <susan.patterson@portsk12.com> wrote:



Good afternoon Sophia,

I hope you're doing well. Following the initial meeting held at I.C.
Norcom with Jake Rubenstein regarding the request for Gubernatorial
Candidate Abigail Spanberger to hold a ceremony at the school, I
wanted to connect you with Dr. Jerry Simmons, Chief Operations
Officer for Portsmouth Public Schools (copied on this email).

Dr. Simmons and his team will now be the primary contacts to assist
with the coordination of this event moving forward. He will work
directly with you to support all logistical planning related to the use of
the facility.

Dr. Simmons, please meet Sophia Shapiro, who will now be taking the
lead on behalf of the campaign team.

Thank you both, and please don’t hesitate to reach out if I can be of
further assistance.

Best regards,
Elie Bracy, III, Ed.D.
Division Superintendent

www.ppskiz.us

Susan L, Patterson
Executive Associate to the Superintendent

Portsmouth Public Schools

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

hitp://ppsk12.us
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Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us
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Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

hitp:/fppsk12.us
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PORTSMOUTH PUBLIC SCHOOLS

AGREEMENT FOR RENTAL Off SCHOOL FACILITY
Agr t must be compléted & submitted to the Operations Departmont fiftecn: {15) days prior to event or it will not be procassed,

_SECTION A - (to be complsted by organization representative} |

NAME OF ORGANIZATION Soanbere; lor Govemor

NAME OF FACILITY TO BE RENTED, _Library, 217 Classroom PURPOSE
AREA(S)
DATE(S) ggo00s HOURS 830 s M pnf ] TO DATE(S). 282025 HOURS.200 an Jpni¥]

80 audience
ANTICIPATED ATTENDANCE members ~_ WILL THERE BE A CHARGE FOR ADMISSION? NOE! YES [ (if yes, seo =7 below)

WILL FOOD SERVICE CATERING SERVICE BE UsED? NOIH vES ]
HAS AVAILABILITY OF FACILITY BEEN VERIFIED? NOLJYESXIDATE VERIFIED?3:20% _ PRINT NAMEAmabeta Tosbige

- APPLICATION/ORGANEZATION AGREEMENT: “We certify that the building will be ised for the purpose stated above with the understanding that
the person whose signatre sppears below is an authorized represaatative of the organization. We have received a copy of the Portsmouth Public
Schoots Procedure for Rentzl of School Facilities, File KG-P. By signing in Section B the representative agrees to afl feeg, rules, and obligates the
organization 1o the rental of the facikity™,

1) Agreeing to indernnify and hold harmless the Portzmouth School Board and all of its officers, employess and agants from any and all
claims, demands, suits, causes of action or judgments and persan had, now has, or may have in the future relatiog to or arising out of
the event which is subject to this agreement

2) Payment of non-refundable 10% Good Faith deposit is due ar time of signing this agresment. Payment of remaining estimated rental fees are
due five (5) days Ih advanes of the event, 1f payment of remaining estimated fee is not recaived five (5) days prier 1o the event, the use
agrezment will be cancolled and said orgamization will not be allowed 10 use requested facility. If payment is made less than five (5) days prior
to the event, the use agresment will be subject {o re-approval by Principal and Operations Depariment

3)  Conduct of participanis and employment of polico/security protection when required and/or as specified by the Department of Operations

4)  Peyment for necessary personnel at a rate determined by the School Board

5)  The requesting orgauization must provide proof of financiat abitity to pay for all charges, including bt not Limited fo, any Gamages o school
propeaty or injuries to any person arising from the said orgmization’s use of the property; proof of insurances naming Portsmouth Public Schools
4s an additional insured if requested. Organization is respoasible for all fees incurred for use of Tacility beyond the scope of the agrecment

6)  Ensuring compliance with all City ordinances for use of public facilities (i.e., parking, fire codes, safety, otoupancy, sigas, ¢tc)

7} Inaccordancs with Pertsmouth Clty Code Chapter 35, Article IX, if an admission charge is required for on event In Portsmouth, an Admission
Tax (equal to 10%% of admission charge) is levied. Any person or group using a Portsmouth Pubtic Schoals facility for an event charging
admission is subject to this tax, and by signing this application, the person or group agress to pay such tax and to contact the Portsmouth
Commissioner of Revenve at (757) 393-8779 to obtaln required forms and arrange for payment of the tax prior to the event dats

#) Al avdio visual, sound and electrouic equipment is to be provided by organization. Qrganization will not be aliowed to use facility
audio visusl, sound or electronic equipment,

9)  Ensuring that alcoholic beverages, thhacco products and firearms are not permiited at fanctions on School Board Propesty

10} Providing a 48-hour notics of cancellation; fallure lo do so shall obligate said organization to pay oue {I) hour of custadial labor and associated

utility fees.

I, Annsballe Trowbricge bave read and agree to alf of the ahove terms.

Aunthoriztd Represeniative’s Signature E}Z Date; 7312025

Address_4200 inniaka Drive, Glan Atlen, VA 23060 ™ Telephone 5187357614

SECTION B - FACILITY USE COSTS (QPERATIONS DESIGNEE WILL COMPUTE ALL COSTS)
FiatRatos | Quantity | Rate | Cost Statr | Quantity] Hours | Houry | . || ueiity pee ._‘I‘oﬁrfs Houry | cost
Start-Up Fee
“Custudlall $31.000  30.00
Audhtorium
, | Food SVG WiyFee | o | moury | oo
Cafeterla | oker (4 pm. & laten)] Hours Rate
Sacurity
Gym "Oﬁkas
Classroom
2 ather Tobal Due:
Library/Other TotdDues}  $0.00
Cther: )
[Other:
-Grand Totnl
(Other: 10% Deposit -
Total Due: Amount Due
10% GOODFAITHDEPOSITS _— PAIDON— . RECEIVEDBY.
**FULLPAYMENTDUEON_ __ ___ PFAILURE TQ PROVIDE PAYMENT BY DUE DATE WILL RESULT IN CANCELLATION

OF EVENT AND LOSS OF 10% GOOD FATTH DEPOSIT.

Tinitlalsy
ESTIMATED 18 ACCEPTED@'D THE QORGANIZATION WILL USE THE FACILITY:
Orgamizatian R 6 . Date

ity R pat_ X~ & A
FINAL APPROVAY,

Director of Operations or Designee Date

ADBITIONAL COMMENTS:

FCRM M@, 03200000
REVISED 07-09
B0 NOTALTER
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Conflict at I. C. Norcom High School

1 message

Katrina Downey <katrina.downey@portsk12.com>

Katrina Downey <katrina.downey@portsk12.com> Wed, Aug 6, 2025 at 3:42 PM
To: Jerry Simmons <jerry.simmons@portsk12.com>
Cc: Ronald Hill <ronald.hill@portsk12.com>

Good afternoon Dr. Simmons,

Please find attached the building request from HR to use Room 217 at [. C. Norcom on Friday, August 8, 2025. They are
scheduled to use Room 217 tomorrow and Friday for Title IX Training. Louise Lucas’ group has also requested to use
Room 217 on Friday. | told Ms. Batten that Dr. Bracy has approved the group using the building, and HR will probably be
bumped out. | think Ms. Jackson needs to be notified by you. :-)

Thank you,

Katrina Downey

Executive Associate to the Chief Operations Officer
Portsmouth Public Schools

Department of Auxiliary Services

2801 Turnpike Road, Suite 68

Portsmouth, Virginia 23707

Office: (757) 393-8607, Fax: (757) 393-5043
katrina.downey@portsk12.com

http://ppsk12.us
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10/24/25, 3:33 PM Portsmouth Public Schools Mail - Fwd: Introduction to Dr. Jerry Simmons — Coordination for Upcoming Event at I.C. Norcom

— < >
PORTSMOUTH Lauren Nolasco <lauren.nolasco@portsk12.com

FUEBLIC scHOoOOoOLS

SHINING BRIGHTER TOGETHER

Fwd: Introduction to Dr. Jerry Simmons — Coordination for Upcoming Event at I.C.

Norcom
1 message

Elie Bracy, lll <elie.bracy@portsk12.com> Fri, Oct 24, 2025 at 3:09 PM
To: Lauren Nolasco <lauren.nolasco@portsk12.com>

FYI

Elie Bracy, I11, Ed.D.

Division Superintendent
Portsmouth Public Schools
P.O. Box 998

801 Crawford Street
Portsmouth, VA 23705-0998
Office: (757) 393-8742

---------- Forwarded message ---------

From: Elie Bracy <elie.bracy@portsk12.com>

Date: Tue, Jul 29, 2025 at 5:29 PM

Subject: Introduction to Dr. Jerry Simmons — Coordination for Upcoming Event at I.C. Norcom
To: Susan Patterson <susan.patterson@portsk12.com>

Hello Susan,

Please clean this email up for me. Thank you.

Good morning Sophia,

I hope you’re doing well. Following the initial meeting held at I.C. Norcom with Jake
Rubenstein regarding the request for Gubernatorial Candidate Abigail Spanberger to hold a
ceremony at the school, I wanted to connect you with Dr. Jerry Simmons, Chief Operations
Officer for Portsmouth Public Schools.

Dr. Simmons and his team will now be the primary contacts to assist with the coordination of
this event moving forward. He will work directly with you to support all logistical planning
related to the use of the facility.

Dr. Simmons, please meet Sophia Shapiro, who will now be taking the lead on behalf of the
campaign team.

Thank you both, and please don’t hesitate to reach out if I can be of further assistance.
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Best regards,

Elie Bracy, 111, Ed.D.

Division Superintendent
Portsmouth Public Schools
P.O. Box 998

801 Crawford Street
Portsmouth, VA 23705-0998
Office: (757) 393-8742
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RENTAL OF SCHOOL FACILITIES

The use of school facilities by various local citizen groups, local school community organizations,
and the departments of the City of Portsmouth and other governmental agencies, is in the best
interest of the general public.

Recognizing this fact, the Portsmouth City School Board encourages the use of public-school
facilities. The following rental procedures have been adopted by the School Board and delegated to
the superintendent (or designee) to regulate the use of school division property. Reference to a
“local citizen group or local community organization”, for purposes of this policy only, shall mean, by
way of example only and not intended to be a limitation, school-sponsored student organizations,
PTA-related activities, school employee groups, neighborhood civic organizations, neighborhood
little leagues, United Way (and similar) organizations, class reunion activities, and any departments
of the City, State, or Federal governments that, (i) in the case of an company, and entity’s principle
office address is within the City of Portsmouth and (ii) in the case of an unincorporated club or other
organization, one that is located in the City of Portsmouth and whose primary purpose is to benefit
Portsmouth Public Schools or its student body.

I. Application and Approval

The school division uses an online system to manage school and building rental requests. Requests
submitted by paper or phone will not be considered. The online system is linked under the
“Community” tab on the Portsmouth Public Schools website:
https://www.ppsk12.us/community/school _and _building rentals

Permission for the use of facilities may be granted, in the sole discretion of the Superintendent or
designee, to local citizen groups or local community organizations whose activities relate to
education, politics, culture, religion, or recreation and benefit, in the sole discretion of the
Superintendent or designee, the City of Portsmouth community. Requests for use of a facility must
be made at least 16 working days prior to the date of the event or the request will not be processed.
Users of school facilities must have security provided by uniformed officers from the Portsmouth
Police Department or the Portsmouth Sheriff’'s Department; it is the responsibility of the user of the
facility to obtain and provide proof to the School Division that security is in place as provided below.

Requests must be submitted by reputable and established local citizen groups or local community
organizations; each of which, as a condition of using the school facility shall execute a contract which
requires, among other things, that the user will be held responsible for the payment of charges,
compensation for damages to property, and shall use the property in conformity with regulations on
the application. In no case shall school property be leased to individuals. Requests must be
submitted by an authorized representative of the local citizen group or local community organization.
The submitted and approved request shall be a binding agreement between the applicant and the
School Board.

Once a request is submitted, it flows through four levels of approval: (1) the building principal at the
school being requested; (2) the Coordinator of Building Services; (3) the Master Library District
Administrator; and (4) the Superintendent or designee.

Il. Fees, Payment Procedures

The Superintendent (or designee) shall establish a minimum schedule of fees and may make
additional adjustments to the fees as deemed necessary or desirable in the sole discretion of the
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Superintendent. The minimum schedule and additional adjustments shall be based on the facility
being used, the size of the group, the length of time for which the facility will be used, the number in
attendance, and special equipment needs.

All estimated fees must be paid in full at least five (5) working days in advance of the event or the
event will be canceled. The local citizen group or local community organization whose name appears
on the application shall be held responsible for any damages to school property and equipment
stemming from their use. For prolonged contractual agreements, payments may be paid monthly in
advance. Failure to comply with this procedure shall be justification for withholding permission for
subsequent use of a school facility.

In general, the following fees, but without limitation to other fees that arise, will apply:

(1)

(2)

5/24

A full rental fee shall be charged to all paying classifications, with the exception of

the rental fee for those local citizen groups or local community organizations qualifying for a
rental facility fee waiver under #3 below. The fee reflects the areas requested (cafeteria,
auditorium, gymnasium, classroom, multi-purpose room, track, stadium, etc.), the size of the
facility requested, and the length of time the facility is used (hourly rates).

Personnel fees shall be charged to all paying classifications as follows:

Custodial services are needed to clean an area after use, assist in the school kitchen
(cafeteria personnel must be paid if kitchen facilities are used), assist with lighting

and audio equipment, unlock and lock doors, set up tables and chairs, and

other services. The number of custodians will be determined by the Facility

Zone Supervisors in Building Services. Electronic technicians may be required for

certain events, which will result in additional fees. Custodial/staff fees may not be waived.

Rental of facilities by large groups of organizations, which require the services of
more than one custodian will result in additional personnel fees. Custodial services
requested on holidays will require an additional overtime compensation fee.

Local citizen groups or local community organizations (that have been granted 501 (c) (3)
status by the Internal Revenue Service) will not be charged a rental fee for using facilities
under #1 above. These organizations will be responsible for payment of fees for custodial
and/or cafeteria services and other extra personnel and security. Groups requesting the use
of facilities for profit activities (fundraiser, etc.) will be required to pay all associated fees (e.qg.
facility use fee, custodial fee, cafeteria fee, fee for extra personnel) unless the activity is
conducted by a school employee group and it will benefit school-age children enrolled in
Portsmouth Public Schools. Notwithstanding anything herein to the contrary, any local citizen
group or local community organization that charges a fee for the event is not eligible for a fee
waiver.

All requests for a waiver fee must be submitted at the time the application to use the facility
is made. All such requests for fee waivers must be in writing, using the Request for Waiver
which is attached and made a part of this policy and can be obtained From the Department
of School Facilities. Within ten working days of receiving the request for waiver, the
Superintendent (or designee) will respond to the applicant, either approving or denying the
request, using the Fee Waiver Request Form.

PORTSMOUTH PUBLIC SCHOOL DIVISION
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(4) In accordance with Portsmouth City Code Chapter 35, Article IX, if an admission
charge is required for an event in Portsmouth, an Admission Tax (equal to 10% of
the admission charge) is levied. Any person or group using a Portsmouth Public
School facility for an event charging admission are subject to this tax, and by
submitting an application, the person or group agrees to pay such tax and to contact
the Portsmouth Commissioner of Revenue, 393-8779, to obtain the required forms and
arrange for payment of the tax.

(5) Church services by established religious groups may be scheduled in school
facilities on a temporary basis for specifically planned events, emergency
conditions or for organizational efforts of a group to build or expand a church facility.
This accommodation is extended to religious organizations located within
the city limits of the City of Portsmouth.

Church groups must renew their application for use of facilities every six (6)
months, if the rental is long-term. Authorization for renewal will be based upon the
progress of the building, and the expansion or revitalization of the church’s existing
facility.

NOTE: FEES FOR CUSTODIAL OR CAFETERIA SERVICES OR EXTRA
PERSONNEL CANNOT BE WAIVED.

lll. Cancellations

The public schools program has first priority in the use of facilities. In the event a conflict

should arise, the building principal reserves the right to cancel an organization’s reservation up to
five (5) days in advance of the scheduled date of the activity for good cause. Use of School
agreements will automatically be cancelled when schools close due to inclement weather or
emergency conditions and all fees will be refunded.

Organizations must provide a 48-hour cancellation notice in order to avoid a penalty fee.
Failure to do so shall obligate the organization to pay a $30.00 fee that covers a portion of
time spent by the custodian to open the building and/or prepare for the event. The balance
of fees paid will be refunded.

IV. Food Services

The use of the cafeteria dining rooms may be granted with or without the use of kitchen

facilities. Organizations will have access to the kitchen provided the cafeteria manager or
designee is present. When planning an event that uses cafeteria equipment, the cafeteria manager
and area food service supervisor must be involved in the planning, operation, and supervision of
the project.

Groups may request the school system’s food service department to cater activities.

V. Protection of School Property
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For use of indoor facilities, an employee of Portsmouth Public Schools shall be on duty at the school
property at times when the school facilities are in use. No equipment or furnishings may be used or
moved without the consent of the employee in charge if such usage is not in conformity with the
contracted agreement.

Local citizen groups or local community organizations will be required to provide proof of insurance
(in the form of a Certificate of Insurance) naming Portsmouth Public Schools as an additional insured
with general Commercial Liability limits of $1,000,000 per occurrence and $2,000,000 in the
aggregate.

Permitted community members must arrange necessary security for events, which are open

to the general public, through either the Portsmouth Police Department or Portsmouth

Sheriff's Office. Proof of service must be verified in writing (email acceptable) by the Portsmouth
Police Department or the Sheriff's Office. The security requirement will not be waived.

The sale or consumption of food and/or beverages will be limited to the cafeteria area only. Use of
alcoholic beverages shall be prohibited in all schools at all times. Tobacco use on school property is
also prohibited.

Any signage posted for the event must be removed immediately following the end of the event.

The submitting organization is responsible for ensuring that all City ordinances for the use of public
facilities are not violated (i.e., parking, fire codes, safety, occupancy, signage, etc.).

Approved: August 4, 1998

Revised: October 16, 2000
Revised: September 28, 2006
Revised: April 10, 2014
Revised: September 6, 2018
Revised: February 2020
Revised: June 6, 2024
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