
 

 

Instruction            AR 5010 (a) 
 
NOTIFICATION 
 
The Board recognizes that parents/guardians are their children's first and most influential 
teachers and that sustained parent involvement in the education of their children 
contributes greatly to student achievement and a positive school environment. 
 
The Board believes that the education of the District’s students is a shared responsibility. 
The school’s primary responsibility shall be to provide a high-quality curriculum and 
instructional program in a supportive and effective learning environment that enables all 
students to meet the academic expectations of the school. Parents/guardians shall have 
the opportunity to work with schools in a mutually supportive and respectful partnership 
and to help their children succeed in school. (Education Code 51110)  
 
The rights of parents/guardians of District students include, but are not limited to, the 
following:  
 
1. Observe instructional and other school activities that involve their child in 

accordance with Board policy and administrative regulations 
 

(cf. 1240 - Volunteer Assistance) 
(cf. 1250 - Visitors/Outsiders  
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
(cf. 6116 - Classroom Interruptions)   
 
2. To meet, within a reasonable time of their request, with their child’s teacher(s) and 

the principal (Education Code 51101)  
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5123 - Promotion/Acceleration/Retention)  
(cf. 6020 - Parent Involvement) 
 
3. Under the supervision of District employees, to volunteer their time and resources 

for the improvement of school facilities and school programs, including, but not 
limited to, providing assistance in the classroom with the approval, and under the 
direct supervision, of the teacher. (Education Code 51101)  

 
(cf. 1240 - Volunteer Assistance) 
(cf. 1250 - Visitors/Outsiders 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
(cf. 6116 - Classroom Interruptions) 
 
4. To be notified on a timely basis if their child is absent from school without 

permission (Education Code 51101) 
 
 



 

 

AR 5010 (b) 
NOTIFICATION (cont.) 
 
(cf. 5113 - Absences and Excuses)   
(cf. 5113.1 - Chronic Absence and Truancy) 
 
5. To be informed of their child’s progress in school and of the appropriate school 

personnel whom they should contact if problems arise with their child (Education 
Code 51101) 

 
(cf. 5123 - Promotion/Acceleration/Retention) 
(cf. 5145.6 - Parental Notifications) 
 
6. To have access to the school records of their child (Education Code 51101) 

 
(cf. 5125 - Student Records) 
(cf. 5125.3 - Challenging Student Records) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6159 - Individualized Education Program) 
 
7. To receive information concerning the academic performance standards, 

proficiencies, or skills their child is expected to accomplish (Education Code 
51101) 

 
(cf. 6020 - Parent Involvement) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5123 - Promotion/Acceleration/Retention) 
 
8. To question anything in their child’s record that the parent/guardian feels is 

inaccurate or misleading or is an invasion of privacy and to receive a response 
from the school (Education Code 51101) 

 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5125 - Student Records) 
(cf. 5125.3 - Challenging Student Records)   
 
9. To provide informed, written parental consent before their child is tested for 

behavioral, mental, or emotional evaluation. A general consent, including medical 
consent used to approve admission to or involvement in, a special education or 
remedial program or regular school activity, shall not constitute written consent for 
these purposes. (Education Code 49091.12) 

 
(cf. 6159 - Individualized Education Program) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
 
 



 

 

AR 5010 (c) 
NOTIFICATION (cont.) 
 
10. To have a school environment for their child that is safe and supportive of learning 

(Education Code 51101)   
 
(cf. 5030 - Student Wellness) 
(cf. 5137 - Positive School Climate)  
(cf. 5142 - Safety) 
 
For the purposes of applying these procedures, Family Code Section 6924, Health and 
Safety Code Section 124260, and Education Code Section 49602(c), inclusion of 
parent(s)/guardian(s) is appropriate unless specifically prohibited by law. Nothing in this 
regulation affects the obligations of the District’s employees, administrators, and 
certificated staff as mandated reporters under Article 2.5 of the Child Abuse and Neglect 
Reporting Act Sections 11164-11174.3 of the penal code, and the District Policy 5141 
and Administrative Regulations 5141.4(a). 
 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5141.4 - Child Abuse Prevention and Training) 
 
Notification and Record-Keeping for Change Requests 
 
If a student requests a change to their official or unofficial records, parents/guardians shall 
be notified to ensure that parents/guardians are informed and involved in all aspects of 
their child’s education.  
 
Requests to change any information contained in the student’s official or unofficial 
records, the District shall enact the following procedures: 
 
1. Staff member(s) who have been made aware of the student’s request to change 

official or unofficial records will immediately notify the principal/designee of the 
request.  

 
2. Principal/designee will meet with the student to discuss the request and inform the 

student about the District’s procedures regarding parental/guardian notification, 
including the timelines associated with parental/guardian notification. The student 
shall be informed that due to the specific action requests made by the student, 
parent(s)/guardian(s) will be notified in three days.  

 
3. No fewer than three days from the date any District employee, administrator, or 

certificated staff becomes aware of the request, the principal/designee will notify the 
parent(s)/guardian(s) of the student’s request.  

 
 
 
 



 

 

AR 5010 (d) 
NOTIFICATION (cont.) 
 
4. Notwithstanding the above, no notification to the parent(s)/guardian(s) will be made 

if such notification would violate Education Code Section 49602. Specifically, no 
notification to the parent(s)/guardian(s) will be made if such notification would result 
in the disclosure of any information of a personal nature by a pupil 12 years of age 
or older that was disclosed by the pupil in the process of receiving counseling from 
a school counselor as specified in Education Code Section 49600.  

 
If a verbal notification to the parent(s)/guardian(s) is first made, a follow-up written 
notification will be sent to the parent(s)/guardian(s) within three days from the date of the 
request/occurrence. Principal/designee who makes such notification shall keep a record 
of such written notification and designated staff shall document such notification in the 
student information system. District staff is not required to make yearly notifications.   
 
In the case parental/guardian notification cannot be made because there is reasonable 
suspicion of child abuse or neglect, school employees, as mandated reporters, shall 
follow procedures outlined in Administrative Regulations 5141.4. parental/guardian 
notification regarding the student’s request shall be made within three days if the 
Department of Children and Family Services or law enforcement concludes that there is 
no evidence of child abuse or neglect. Absent information provided to the District 
regarding the disposition of the reported reasonable suspicion of child abuse, parent 
notification will not be made unless the District receives confirmation that there is no 
reasonable suspicion of child abuse was established by the appropriate authorities. 
 
(cf. 5141.4 - Child Abuse Prevention and Training) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5022 - Student and Family Rights)  
 
Notification of Participation in Extracurricular/Cocurricular Activities  
 
The principal/designee or staff shall notify the parent(s)/guardian(s) of the student who 
participates in school-sponsored extracurricular and cocurricular activities or team(s) 
immediately or as soon as reasonably possible. 
 
Notification can be by telephone, mail, email or conference.  
 
Notification and Record-Keeping for Injuries 
 
The principal/designee, or staff shall notify the parent(s)/guardian(s) of the student 
immediately or as soon as reasonably possible, that the student has experienced any 
significant physical injury while on school property or participating in a school sponsored 
activity. 
 
 
 



 

 

AR 5010 (e) 
NOTIFICATION (cont.) 
 
Notification can be by telephone, mail, email or conference. Designated staff shall 
document such notification in the student information system. 
 
(cf. 5141 - Health Care and Emergencies) 
(cf. 6145.2 - Athletic Competition) 
 
Notification and Record-Keeping for Suicidal Intent 
 
When a suicide attempt or threat is known, the principal/designee shall keep the student 
under continuous adult supervision until the parent/guardian and/or appropriate support 
agent or agency can be contacted and has the opportunity to intervene.  
 
School employees shall act only within the authorization and scope of their credential or 
license. An employee is not authorized to diagnose or treat mental illness unless 
specifically licensed and employed to do so. (Education Code 215). 
 
Procedures outlined in Administrative Regulation 5141.52–Suicide Prevention shall be 
followed. The principal/designee shall document the incident in writing, including the steps 
that the school took in response to the suicide attempt or threat in the student information 
system. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5125 - Student Records) 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5141.4 - Child Abuse Prevention and Training) 
(cf. 5141.52 - Suicide Prevention) 
 
Notification and Record-Keeping for Altercations and Bullying 
 
The principal/designee or certificated staff shall notify the parent(s)/guardian(s) of any 
incident or complaint of a verbal or physical altercation involving their child, including 
bullying by or against their child, within three days of the occurrence. Any student, 
parent/guardian, or other individual who believes that a student has been subjected to 
bullying or who has witnessed bullying may report the incident to a teacher, the principal, 
District compliance officer, or any other available school employee.  
 
Notification for verbal or physical altercations can be by telephone, mail, email and/or 
conference. designated staff shall document such notification in the student information 
system. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5131.2 - Bullying)  
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 
 



 

 

AR 5010 (f) 
NOTIFICATION (cont.)  
 
Training  
 
To support the safety and well-being of District students, the Superintendent or designee 
shall provide annual training to all school employees related to the following topics:  
 
1. Reporting procedures for parent notification 
  
2. Child abuse prevention and reporting procedures  

 
3. How to access appropriate mental health services and resources at school 
 
4. Suicide prevention training  
 
(cf. 4131-Staff Development)  
(cf. 4231-Staff Development)  
(cf. 4331-Staff Development)  
(cf. 5141.4 - Child Abuse Prevention and Training) 
(cf. 5141.52 - Suicide Prevention) 
 
 
Chino Valley Unified School District 
Regulation Approved: March 7, 2024 


